At Quinns this Quarter…

C H R I S T M A S C E L E B R AT I O N S

We hope everyone had a lovely Christmas and New
Year. Here at Quinns, we celebrated the festive
season at our Christmas party held on the roof of our
building in Sydney. Everyone had a great time, posing
for photos with props and receiving a gift from their
Secret Santa!
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The team got up to exciting things over the break;
John and James travelled to China for a white
Christmas, Amy went bungy jumping in New Zealand
while others spent precious time with their loved ones.
With everyone back on board, the team is excited to
be working with you again and are looking forward to
what 2013 has to bring!

Position… Accountant
The best things about my job are…
There is always something new to learn
and a deadline to achieve which keeps
pushing me forward.
I love coming to the office
everyday because…
The team is friendly and I enjoy
my work.
When I am not at the office my
favourite thing to do is…
Running, listen to music and
photography.
On my next holiday I am going to…
Dubai .
The last book I read was…
Born to Run by Chris McDougall.

Quinns in the
Community…

Do you have an
EXIT strategy for
your business?

The team at Quinns have thought about the charities closest to our hearts and have finalised our
community commitments. This year we will be partaking in Cupcake Day for the RSPCA, Starlight
Day and White Ribbon Day. We are looking forward to fundraising for such worthwhile causes!
If you are looking for a team fundraising event for your business, please visit
www.rspcacupcakeday.com.au for more information. Funds raised from Cupcake Day will help
shelters, clinics and animals in your state.

For any assistance please contact Quinns on 1300 QUINNS (784 667)
The Quinn Group is an integrated, accounting, legal, and financial planning practice, offering expert advice to help you achieve your business and
personal goals. With more than 20 years professional experience, we are committed to building long-lasting relationships and providing you with
superior client service in a timely and cost-effective manner. We offer our clients the unique opportunity to receive both financial and legal advice,
at five convenient locations around Sydney and at times that suit you.
SYDNEY: Level 1, 105 Pitt Street
NEUTRAL BAY: Level 3, 156 Military Road

SUTHERLAND: Level 3, Endeavour House, 3-5 Stapleton Avenue
PENRITH: Unit 23, 9-12 Lambridge St PENSHURST: 3 Laycock Road

Disclaimer: The contents of this document titled “The Quintessential Brief” (the ‘Material’) are provided as general information only. It is not intended to be given as advice and should not be
relied upon as such. If you are concerned about any issue raised by the Material then you should seek your own professional advice. No warranty is given in relation to the accuracy, currency or
completeness of the Material. No reader should act on the basis of any matter contained in this publication without first obtaining specific professional advice. Liability limited by a scheme approved
under Professional Standards Legislation. The Quinn Group respects your privacy. Should you not wish to receive this newsletter in the future please contact us on 1300 784 667.
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© 2012 The Quinn Group (Australia) Pty Ltd.

Please let us know if there is a charity you would like us to support by emailing info@quinns.com.au
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Marketing News

How to create and
choose the right logo
for your business

Keeping the busy professional informed.
MICHAEL QUINN

Your business logo is one of the most
important assets of your business. It is the
very first thing a customer sees and the last
thing they remember. Logos help to shape the
whole identity of your business.
Briefing
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Welcome to the first issue of The
Quintessential Brief for 2013. As the days
start to cool down and the seasons change,
the team at Quinns are looking forward to the
breezy autumn days.
In this newsletter, we discuss a range of
legal, tax and accounting issues. There may
be a time in your life where you feel you
have unfairly been left out of a Will, so we
have examined the eligibility requirements
of contesting a Will in NSW. We also discuss
liquidating your company to potentially
alleviate debts that may be spiralling out of
control.
The likelihood of facing tax related offences
is increasing as the ATO continues to expand
their ability to identify under-reported
or omitted information and over-claimed
entitlements. If you have made an error in
your tax obligations, you should consider
making a voluntary disclosure to the ATO. You
can read more about voluntary disclosures on
page four.
Our accounting section features handy tips
on preparing your business for an audit by
the ATO and lists the types of tax offsets you
may be entitled to as a taxpaying individual.
Many small businesses do not understand
the importance of record keeping. We have
provided a short and informative article
on how to manage your business more
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effectively, along with a rather confronting
article - Do you have an exit strategy for your
business? – this is a must read for all small
business owners.
This quarter we also feature a contribution
from Clarity Marketing discussing why
blogging is great for your business as well as
a discussion on how to create and choose the
right logo for your business.
We hope that you find the information
contained in this Quintessential Brief useful.
If there are any legal, tax or accounting
issues that you would like us to address
in future editions please contact us on
1300 QUINNS or visit our website
www.quinns.com.au to submit an online
enquiry. You can also register online to
receive the latest legal, accounting and
financial news each week via our
Client Alerts.
Regards,
Michael

It is imperative to have a briefing with your
designers to communicate what it is you are
looking for when designing your new logo.
The briefing will allow you to outline the scope
of the project to the designers and what you
want to convey. Things to discuss will be the
message your business is trying to evoke with
your logo, how you want your business to be
perceived, what colours best represent your
business and whether or not will it be easy to
recognise.
The briefing acts as a blueprint for designers
to refer to when creating the right logo for
your business – it allows them to have a clear
vision of what you expect from them.
Consider the limitations of
reproductions
How will the logo be used in future marketing
initiatives? Will it be printed on business
stationery, used for online marketing
collateral, printed on company cars or
embroidered on company uniforms? If you
want your logo to be replicated with ease onto
any surface, a simple design is best.
Colour schemes
The use of colour in marketing is a powerful
psychological tool which sends a specific
message to your audience. While visual
appeal is important, it is a good idea to

Five reasons why
blogging is great for
your business
1. It is a great “free” service you are providing
for your customers
Blogs are a great way to provide new tips and
facts to your clients on a regular basis. By
sending regular articles to clients they will
be less likely to forget your company and the
services you provide. This is great if your clients
happen to need to use your services again.

consider how colour can represent as well as
enhance the appearance of your business and
influence the behaviour of potential buyers.
Colour is the first thing registered by a person
who views your business logo.
Interestingly, different colours in different
cultures convey different emotions and
meaning. For example, in western culture, red
symbolises danger, anger or passion but in
India it is the colour of purity; while orange
conveys courage in Japan, harvest in the west
but mourning and loss in the Middle East.
If you are considering taking your business
international, it is worthwhile to conduct
research with your target market’s cultures
and colour associations.
Protecting your Intellectual Property
Intellectual Property (IP) represents the
property of your mind or intellect. It can be
an invention, trade mark, logo, original design
or the practical application of a good idea. In
business terms, this means your proprietary
knowledge - a key component of success
in business today. IP is often what helps
consumers to recognise your business;
some businesses have even gone so far as
to successfully trademark certain colours as
their own intellectual property for a particular
product category.
For assistance in creating and designing the
right logo for your business, or for any other
marketing advice please contact Deborah
from Clarity Marketing on 0411 139 881
or dcq@claritymarketing.com.au.

Suite 103, Level 1, 105 Pitt St Sydney NSW 2000
P: 0411 139 881 E: dcq@claritymarketing.com.au
www.claritymarketing.com.au

2. Blogging gives your business a voice and
personality
Blogging enables companies to have a voice
and project personality into their business. It
opens up discussion points with your clients
and may prove valuable when researching the
market for new ideas and developments, ways
to improve service or designs, or to create a
network of people with common interests.
3. Business blogging creates great content for
your website
Companies that publish blog posts regularly
are constantly updating and producing new
quality content on their website. Generally
speaking, this leads to higher website traffic as
Google deems the information as relevant and
fresh. Additionally, quality content laden with
SEO contributes to your overall ranking with
Google in their organic search engine rankings
(and results in higher traffic levels). Blogging
allows you to build your brand/business as
an expert in the industry or field it operates
in. Comment, explain and discuss new trends
or changes in your industry – by consistently
providing quality, truthful content to your client
base, you build rapport and trust with your
clients and readers.
4. Blogging is the foundation for all your
social media initiatives
By blogging, you are able to promote and
link your articles to all your social media
initiatives such as Facebook, Twitter, Pintrest
and LinkedIn. There are multiple platforms to
create awareness from and it is just as easy for
your readers to share your blog with their own
contacts through the use of plugins.
5. Blogging helps to expand your business' reach
You significantly extend your business reach
beyond where you’re located physically by
blogging online. Internet users are able to
access your blog and website 24/7 and leave
questions or feedback in the comments section.
To find out more about how great blogging can be
for your business, or for any other marketing related
queries, contact Deborah from Clarity Marketing on
0411 139 881 or email info@claritymarketing.com.au.
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Small Business News

Legal News

Manage your business
more effectively by keeping
accurate records
Keeping accurate records is vital for every
business. Not only does it give you a good
indication of the financial performance of your
business, but it is also a legal requirement to do
so. Records need to be kept for five years after
they are prepared, obtained or the transactions
completed - whichever occurs latest - and the
records need to be legible and in English.
Other reasons for keeping your business records
up to date and organised include:
It makes it easier to complete your activity
statement obligations and prepare your annual
income tax and fringe benefits tax returns.
It helps you manage your cash flow so you
can pay your tax when it falls due.
It helps you monitor the progress of your

business and can help you make business
decisions, such as managing your debtors
and creditors more effectively.
It clearly outlines your financial position to
banks and other institutions.
Being able to receive more effective advice
from your tax advisor. Rather than paying
them to sort through paperwork, your
tax advisor can provide you with financial
planning advice and help you build a strategy
for your business.
When running a business, you need to keep
records explaining all the transactions that relate
to your tax affairs, such as:
Sales and expenses invoices.
Sales and expense receipts.

Are you entitled to contest a Will?
Cash register tapes.
Credit card statements.
Bank deposit books and cheque butts.
Bank account statements.
Most businesses use accounting software
programs such as MYOB, Quickbooks or Xero to
reduce the workload involved in record keeping
and to produce informative reports at certain
dates for your business. Creating a formal
system to keep track of your records will make
it much easier to retrieve information. If you need
help with any aspect of your business, whether
it be accounting, tax or legal advice,
our accountants and lawyers can assist you.
Submit an online enquiry at www.quinns.com.au
or call 1300 QUINNS (784 667).

Do you have an EXIT strategy for your business?
Starting and running your own business
involves a lot of blood, sweat and tears.
Developing strategies and plans to grow
your business are essential to its success
and need to be re-evaluated as the business
continues to grow or change. Whilst you
may be years off retirement, what happens
when the time comes to leave it all behind?
Experts say that no business planning
process is truly complete without
considering how you intend to exit the
business. It can help you realise the value
you’ve built up in your business and the
equity in your company. Having an exit
strategy worked-out in advance can give you
control over your small business future, as
well as give you peace of mind that you will
be compensated for all the time and effort
you have put in your business.

a continual say in the business and the
ability to train your successor. However,
this strategy may not be an option for many
business owners.
Sell the business in the open market
Selling the business is the most common
exit strategy. Provided you have a plan
and realistic expectations, by selling your
business you may end up with a healthy
profit. Value your company to be sure that
you are not underselling your business you
have worked so hard to build.

Possible exit strategies include:

Liquidation of assets
In order to make money with this strategy,
your business needs to have valuable assets
to sell such as land or expensive equipment.
Remember that profits from assets will have
to pay creditors first. This may be an option
if your business solely relies on a single
individual.

Keep your business in the family
Keeping your business in the family makes
certain that your legacy lives on. This exit
strategy gives you the opportunity to have

There is no right or wrong exit strategy. It
needs to best fit your personal goals and
your business. By firstly deciding what you
would ultimately like from the business, you
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gain a better insight into which exit strategy
will best work for you. Regardless of the exit
strategy, you need to plan in advance so you
have the time to think it through, do it right,
and maximise your returns.
If you would like more information on
exit strategies or would like an exit strategy
for your business, our experienced lawyers
and accountants can help.
Call 1300 QUINNS (784 667) or make an
online enquiry at www.quinns.com.au.

Contesting a Will can be a difficult decision to
make. When a loved one passes away, it is a
very emotional and difficult time for everyone
involved. It can be even more upsetting if
someone feels as though they have been
unfairly left out of the Will. The law in NSW
allows for a Will to be challenged under certain
circumstances.
Whilst the law recognises that a person making
a Will has the right to distribute their estate
as they see fit, there are also laws in place to
protect people to which the deceased had an
ethical responsibility.
If you feel that a Will hasn't been fair to you
or you have been left out of a Will entirely you
may be able to contest if you are one of the
following:
A surviving husband or wife of the
deceased person (this includes de-facto
and life partners).
A child of the deceased person, including
an adopted child.

A person with whom the deceased person
was living in a close relationship at the time
of death.
A grandchild who was at any time wholly or
partly dependent on the deceased.
A former wife or husband of the deceased
person.
A person who was dependent upon the
deceased person.
In NSW, a claim to challenge a Will must
be made within 12 months of the deceased
passing away, otherwise property and assets
can be distributed and lost, preventing the
recovery of an inheritance.
There are numerous grounds upon which a Will
can be contested including:
Duress of undue influence
A Will is only valid if it is made voluntary by the
person and at their free will. If coercion is seen
to have been brought upon that person, the Will
can be contested and the details set out in that
Will may be set aside by the Court.

Incapacity
If the deceased lacked the necessary mental
capacity to make the Will, the Will can be
contested. Effectively meaning the deceased
did not understand the nature of the Will they
were making. Incapacity most often occurs in
relation to the elderly and those suffering from
an illness which affects their mind.
Contract to make a Will
Married and de facto couples sometimes may
chose to enter into a binding contract to make
their Wills in a certain way. Later on, if a person
makes a Will that is inconsistent with the
contract it can create problems. If the contract
has been properly drafted and is legally
enforceable, a person may contest the Will.
If you feel your share of the Will is unfair
or have been left out of a Will entirely, our
dedicated team of lawyers can work with
you to contest the Will. Submit an online
enquiry at www.quinns.com.au or call us today
on 1300 QUINNS (784 667).

Struggling with company debts?
Explore your options before it’s too late
Facing financial difficulties when it comes
to your business can be a very traumatic
time, especially if you are the one carrying
the burden. If the company’s creditors are
putting you under pressure, and you are
constantly worrying about your personal
liability to the company’s debts, you
should consider liquidating the company.
Liquidation is a formal way to wind up a
registered company in an orderly manner,
so that its assets can be distributed fairly
to creditors where required. The company
is brought to an end, trading stops and the
business ceases to exist.
The purpose of liquidating an insolvent
company is to have an independent,
qualified person (the liquidator) take

control of the company so that its affairs
can be wound up for the benefit of
creditors.
A company does not need to be insolvent
in order to be wound up, instead the
director's can apply for voluntary
liquidation. This is the most dignified
and favoured way for the directors of a
company to deal with financial difficulties.
Directors of a company risk being found
personally liable when a company is found
to be trading insolvent, so it is vital that
directors take action at an early stage.
A compulsory liquidation is ordered by the
court, following a petition by creditors,
the company itself or a shareholder. A
liquidator is then appointed by the Court

to wind up the company. After a company
goes into liquidation, unsecured creditors
can no longer commence or continue legal
action against the company.
Is your company unable to pay its debt?
Are you looking for answers? Contact our
experienced tax lawyers here at The Quinn
Group who can help you through this
stressful time. Submit an online enquiry
at www.preinsolvencysolutions.com.au or
call 1300 QUINNS (784 667).
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important dates

17 March
St Patrick's Day
29 March
Good Friday
30 March
Easter Saturday
31 March
Easter Sunday
1 April
Easter Monday
7 April
Daylight Savings Ends
12 April
End School Term 1 in NSW
25 April
Anzac Day
28 April
Quarter 3 (Jan– Mar 2013)
- Quarterly BAS due
- GST instalment due
- PAYG instalment due
- Superannuation Guarantee
Contributions to be made

How to approach the
ATO when making a
voluntary disclosure
Realising you have made an error in relation
to your tax obligations can have unwelcome
consequences if the miscalculation is
not rectified. A voluntary disclosure is
a free choice made by an individual or
organisation to disclose to the ATO their
true financial position. Making a voluntary
disclosure can reduce the level of penalties
and interest you owe depending on the
level of non-compliance.
The likelihood of facing tax related
offences is ever increasing as the ATO
hones in on tax avoidance schemes. If an
omission has been made in relation to your
tax affairs, it is critical that you address the
issue early in order to avoid:

29 April
Start School Term 2 in NSW

Criminal investigation.
Extensive ATO audits.
Serious civil and criminal penalties.
Significant legal fees.

12 May
Mother's Day
21 May
Fringe Benefits Tax Return
Due

spotlight
CLI E NT

MARK CLARKE

Generally speaking, the level of penalties
and interest will depend on whether your
disclosure was voluntary or pre-empted by
the ATO in the case of an audit.

A voluntary disclosure can be made
in writing, electronically, by phone, or
via other methods available in specific
circumstances.
The ATO understands that mistakes can be
made and is willing to work with taxpayers
who make an effort to correct the errors
and get their tax affairs in order. Be sure
to take the honest approach and make a
voluntary disclosure to the ATO before you
find yourself being audited.
If you have made an error or omission in
your tax affairs it is important to seek legal
and accounting advice. Our dedicated tax
lawyers and tax accountants can manage
any issues you may be having with the
ATO. Depending on your circumstances, a
voluntary disclosure may or may not be the
right option for you or your business. Call us
today on 1300 QUINNS (784 667) or visit
our website www.alltaxsolutions.com.au
and submit an online enquiry.

Name of your business?
Harrington Kitchens

What does your business do?
We design, manufacture and install
kitchens in the Sydney, Blue Mountains
and Southern Highlands areas.

17 years. We established the business
in April 1996.

What distinguishes your business
from your competitors?
We try to give the best service in
our industry by:
1. Designing exactly what our
customers want.
2. Installing the kitchen when we
say we will.
3. Being constantly in touch with our
customer throughout the process.

www.quinns.com.au

4. Giving our customer a professional,
value for money package.

When I started this business
I wish I’d known…
How to delegate better.

Best business advice anyone has
ever given you?
Never stop listening and learning, and
don't ever be afraid to ask why.

What do you think the key to your
success has been to date?
1. Making sure we can quickly
respond to change.
2. Making sure that at the end of
the job the customer is always
totally happy.

How to prepare
for an ATO audit
- a guide for small
businesses
The ATO has a responsibility to ensure
businesses and individuals adhere to their
tax obligations. If you’re a small business
owner, the prospect of an audit can be
intimidating. Don’t panic, the key to surviving
your business audit is to be prepared.
When the ATO performs a Tax Audit, the
tax affairs and records of the business are
examined to ensure the reported information
is accurate and to confirm the tax liability.
This includes the cross-check of data
against various sources such as banks
and suppliers. The audit will also look to
see if you are entitled to the deductions
your business has claimed in its tax return,
and that all assessable income has been
declared.

What are tax offsets and
do they apply to you?
Tax offsets (often referred to as rebates) directly
reduce the amount of tax you must pay. They
differ from tax deductions, in that deductions
reduce your total assessable income dollarfor-dollar and your tax payable at most by your
marginal rate. Each dollar of tax offset reduces
your tax payable by a dollar, regardless of your
taxable income.
Tax offsets are used to:

How long have you been
operating?
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Introduce fairness in the way people in
different circumstances are taxed – for
example, the parent, spouse’s parent or invalid
relative tax offsets compensate people for
supporting family members.
Encourage people to do some things the
Government would like them to do – for
example the government encourage people
to take out private health cover in order to
reduce the pressure on the public health
system, by offering a refundable tax offset.
Tax offsets include:
1. Taxpayers with dependants
Taxpayers with dependants may be eligible for
Dependent spouse, parent or invalid relative
tax offset.
Housekeeper tax offset.
Child-housekeeper tax offset.
2. Pensioners and Senior Australians
This offset allows eligible people to earn more

income before they have to pay tax and the
Medicare levy.
3. Superannuation
You may be entitled to a tax offset if you have
income from an Australian superannuation
stream and are:
In receipt of a disability superannuation
benefit or death benefit income stream.
Aged 55 years or over.
4. Health Insurance
The private health insurance offset is a
percentage of the premium you pay to a
registered insurer for a complying private health
insurance policy.
5. Low income earners
You don’t have to claim this offset – the ATO will
work it out when you lodge your tax return to see
if you qualify for this offset.
6. Medical Expenses
As of 1 July 2012, this offset is income tested.
Speak with your accountant for more information.
7. Zones and overseas forces
Offsets are available for people who worked or
lived in remote isolated areas of Australia, or
served in the armed forces overseas.
If you would like more information on any aspect
of taxation or tax law, our experienced team of
tax lawyers and tax accountants can assist you.
Call us today on 1300 QUINNS (784 667) or
submit an online enquiry at www.quinns.com.au.

There are certain guidelines you should
follow to help you prepare for an audit. To
make the process as easy as possible be
sure to:
Provide complete, accurate and timely
responses to requests for information.
Be truthful and honest in your dealings
with the ATO.
Let the ATO know as soon as possible
about anything that may delay the audit
Allow the ATO to make copies of records
and documents.
Organise your records in a logical
fashion. Neatness and organised records
will build your credibility with the auditor.
Under the law, the ATO can ask a person
or business to provide information and
ask to produce any books, documents or
other papers in their custody or control for
inspection. Working co-operatively with the
ATO is the best option to ensure the audit
is conducted in a fair, reasonable and timely
manner.
The Quinn Group can assist you in preparing
for your tax audit and help ease the stress
that may be associated with your business
being audited. Call our experienced tax
lawyers and tax accountants today on
1300 QUINNS (784 667) or submit an
online enquiry at www.quinns.com.au.
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Realising you have made an error in relation
to your tax obligations can have unwelcome
consequences if the miscalculation is
not rectified. A voluntary disclosure is
a free choice made by an individual or
organisation to disclose to the ATO their
true financial position. Making a voluntary
disclosure can reduce the level of penalties
and interest you owe depending on the
level of non-compliance.
The likelihood of facing tax related
offences is ever increasing as the ATO
hones in on tax avoidance schemes. If an
omission has been made in relation to your
tax affairs, it is critical that you address the
issue early in order to avoid:
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Generally speaking, the level of penalties
and interest will depend on whether your
disclosure was voluntary or pre-empted by
the ATO in the case of an audit.

A voluntary disclosure can be made
in writing, electronically, by phone, or
via other methods available in specific
circumstances.
The ATO understands that mistakes can be
made and is willing to work with taxpayers
who make an effort to correct the errors
and get their tax affairs in order. Be sure
to take the honest approach and make a
voluntary disclosure to the ATO before you
find yourself being audited.
If you have made an error or omission in
your tax affairs it is important to seek legal
and accounting advice. Our dedicated tax
lawyers and tax accountants can manage
any issues you may be having with the
ATO. Depending on your circumstances, a
voluntary disclosure may or may not be the
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success has been to date?
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How to prepare
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The ATO has a responsibility to ensure
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tax obligations. If you’re a small business
owner, the prospect of an audit can be
intimidating. Don’t panic, the key to surviving
your business audit is to be prepared.
When the ATO performs a Tax Audit, the
tax affairs and records of the business are
examined to ensure the reported information
is accurate and to confirm the tax liability.
This includes the cross-check of data
against various sources such as banks
and suppliers. The audit will also look to
see if you are entitled to the deductions
your business has claimed in its tax return,
and that all assessable income has been
declared.

What are tax offsets and
do they apply to you?
Tax offsets (often referred to as rebates) directly
reduce the amount of tax you must pay. They
differ from tax deductions, in that deductions
reduce your total assessable income dollarfor-dollar and your tax payable at most by your
marginal rate. Each dollar of tax offset reduces
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relative tax offsets compensate people for
supporting family members.
Encourage people to do some things the
Government would like them to do – for
example the government encourage people
to take out private health cover in order to
reduce the pressure on the public health
system, by offering a refundable tax offset.
Tax offsets include:
1. Taxpayers with dependants
Taxpayers with dependants may be eligible for
Dependent spouse, parent or invalid relative
tax offset.
Housekeeper tax offset.
Child-housekeeper tax offset.
2. Pensioners and Senior Australians
This offset allows eligible people to earn more

income before they have to pay tax and the
Medicare levy.
3. Superannuation
You may be entitled to a tax offset if you have
income from an Australian superannuation
stream and are:
In receipt of a disability superannuation
benefit or death benefit income stream.
Aged 55 years or over.
4. Health Insurance
The private health insurance offset is a
percentage of the premium you pay to a
registered insurer for a complying private health
insurance policy.
5. Low income earners
You don’t have to claim this offset – the ATO will
work it out when you lodge your tax return to see
if you qualify for this offset.
6. Medical Expenses
As of 1 July 2012, this offset is income tested.
Speak with your accountant for more information.
7. Zones and overseas forces
Offsets are available for people who worked or
lived in remote isolated areas of Australia, or
served in the armed forces overseas.
If you would like more information on any aspect
of taxation or tax law, our experienced team of
tax lawyers and tax accountants can assist you.
Call us today on 1300 QUINNS (784 667) or
submit an online enquiry at www.quinns.com.au.

There are certain guidelines you should
follow to help you prepare for an audit. To
make the process as easy as possible be
sure to:
Provide complete, accurate and timely
responses to requests for information.
Be truthful and honest in your dealings
with the ATO.
Let the ATO know as soon as possible
about anything that may delay the audit
Allow the ATO to make copies of records
and documents.
Organise your records in a logical
fashion. Neatness and organised records
will build your credibility with the auditor.
Under the law, the ATO can ask a person
or business to provide information and
ask to produce any books, documents or
other papers in their custody or control for
inspection. Working co-operatively with the
ATO is the best option to ensure the audit
is conducted in a fair, reasonable and timely
manner.
The Quinn Group can assist you in preparing
for your tax audit and help ease the stress
that may be associated with your business
being audited. Call our experienced tax
lawyers and tax accountants today on
1300 QUINNS (784 667) or submit an
online enquiry at www.quinns.com.au.

1300 QUINNS (1300 784 667)
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Small Business News

Legal News

Manage your business
more effectively by keeping
accurate records
Keeping accurate records is vital for every
business. Not only does it give you a good
indication of the financial performance of your
business, but it is also a legal requirement to do
so. Records need to be kept for five years after
they are prepared, obtained or the transactions
completed - whichever occurs latest - and the
records need to be legible and in English.
Other reasons for keeping your business records
up to date and organised include:
It makes it easier to complete your activity
statement obligations and prepare your annual
income tax and fringe benefits tax returns.
It helps you manage your cash flow so you
can pay your tax when it falls due.
It helps you monitor the progress of your

business and can help you make business
decisions, such as managing your debtors
and creditors more effectively.
It clearly outlines your financial position to
banks and other institutions.
Being able to receive more effective advice
from your tax advisor. Rather than paying
them to sort through paperwork, your
tax advisor can provide you with financial
planning advice and help you build a strategy
for your business.
When running a business, you need to keep
records explaining all the transactions that relate
to your tax affairs, such as:
Sales and expenses invoices.
Sales and expense receipts.

Are you entitled to contest a Will?
Cash register tapes.
Credit card statements.
Bank deposit books and cheque butts.
Bank account statements.
Most businesses use accounting software
programs such as MYOB, Quickbooks or Xero to
reduce the workload involved in record keeping
and to produce informative reports at certain
dates for your business. Creating a formal
system to keep track of your records will make
it much easier to retrieve information. If you need
help with any aspect of your business, whether
it be accounting, tax or legal advice,
our accountants and lawyers can assist you.
Submit an online enquiry at www.quinns.com.au
or call 1300 QUINNS (784 667).

Do you have an EXIT strategy for your business?
Starting and running your own business
involves a lot of blood, sweat and tears.
Developing strategies and plans to grow
your business are essential to its success
and need to be re-evaluated as the business
continues to grow or change. Whilst you
may be years off retirement, what happens
when the time comes to leave it all behind?
Experts say that no business planning
process is truly complete without
considering how you intend to exit the
business. It can help you realise the value
you’ve built up in your business and the
equity in your company. Having an exit
strategy worked-out in advance can give you
control over your small business future, as
well as give you peace of mind that you will
be compensated for all the time and effort
you have put in your business.

a continual say in the business and the
ability to train your successor. However,
this strategy may not be an option for many
business owners.
Sell the business in the open market
Selling the business is the most common
exit strategy. Provided you have a plan
and realistic expectations, by selling your
business you may end up with a healthy
profit. Value your company to be sure that
you are not underselling your business you
have worked so hard to build.

Possible exit strategies include:

Liquidation of assets
In order to make money with this strategy,
your business needs to have valuable assets
to sell such as land or expensive equipment.
Remember that profits from assets will have
to pay creditors first. This may be an option
if your business solely relies on a single
individual.

Keep your business in the family
Keeping your business in the family makes
certain that your legacy lives on. This exit
strategy gives you the opportunity to have

There is no right or wrong exit strategy. It
needs to best fit your personal goals and
your business. By firstly deciding what you
would ultimately like from the business, you
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gain a better insight into which exit strategy
will best work for you. Regardless of the exit
strategy, you need to plan in advance so you
have the time to think it through, do it right,
and maximise your returns.
If you would like more information on
exit strategies or would like an exit strategy
for your business, our experienced lawyers
and accountants can help.
Call 1300 QUINNS (784 667) or make an
online enquiry at www.quinns.com.au.

Contesting a Will can be a difficult decision to
make. When a loved one passes away, it is a
very emotional and difficult time for everyone
involved. It can be even more upsetting if
someone feels as though they have been
unfairly left out of the Will. The law in NSW
allows for a Will to be challenged under certain
circumstances.
Whilst the law recognises that a person making
a Will has the right to distribute their estate
as they see fit, there are also laws in place to
protect people to which the deceased had an
ethical responsibility.
If you feel that a Will hasn't been fair to you
or you have been left out of a Will entirely you
may be able to contest if you are one of the
following:
A surviving husband or wife of the
deceased person (this includes de-facto
and life partners).
A child of the deceased person, including
an adopted child.

A person with whom the deceased person
was living in a close relationship at the time
of death.
A grandchild who was at any time wholly or
partly dependent on the deceased.
A former wife or husband of the deceased
person.
A person who was dependent upon the
deceased person.
In NSW, a claim to challenge a Will must
be made within 12 months of the deceased
passing away, otherwise property and assets
can be distributed and lost, preventing the
recovery of an inheritance.
There are numerous grounds upon which a Will
can be contested including:
Duress of undue influence
A Will is only valid if it is made voluntary by the
person and at their free will. If coercion is seen
to have been brought upon that person, the Will
can be contested and the details set out in that
Will may be set aside by the Court.

Incapacity
If the deceased lacked the necessary mental
capacity to make the Will, the Will can be
contested. Effectively meaning the deceased
did not understand the nature of the Will they
were making. Incapacity most often occurs in
relation to the elderly and those suffering from
an illness which affects their mind.
Contract to make a Will
Married and de facto couples sometimes may
chose to enter into a binding contract to make
their Wills in a certain way. Later on, if a person
makes a Will that is inconsistent with the
contract it can create problems. If the contract
has been properly drafted and is legally
enforceable, a person may contest the Will.
If you feel your share of the Will is unfair
or have been left out of a Will entirely, our
dedicated team of lawyers can work with
you to contest the Will. Submit an online
enquiry at www.quinns.com.au or call us today
on 1300 QUINNS (784 667).

Struggling with company debts?
Explore your options before it’s too late
Facing financial difficulties when it comes
to your business can be a very traumatic
time, especially if you are the one carrying
the burden. If the company’s creditors are
putting you under pressure, and you are
constantly worrying about your personal
liability to the company’s debts, you
should consider liquidating the company.
Liquidation is a formal way to wind up a
registered company in an orderly manner,
so that its assets can be distributed fairly
to creditors where required. The company
is brought to an end, trading stops and the
business ceases to exist.
The purpose of liquidating an insolvent
company is to have an independent,
qualified person (the liquidator) take

control of the company so that its affairs
can be wound up for the benefit of
creditors.
A company does not need to be insolvent
in order to be wound up, instead the
director's can apply for voluntary
liquidation. This is the most dignified
and favoured way for the directors of a
company to deal with financial difficulties.
Directors of a company risk being found
personally liable when a company is found
to be trading insolvent, so it is vital that
directors take action at an early stage.
A compulsory liquidation is ordered by the
court, following a petition by creditors,
the company itself or a shareholder. A
liquidator is then appointed by the Court

to wind up the company. After a company
goes into liquidation, unsecured creditors
can no longer commence or continue legal
action against the company.
Is your company unable to pay its debt?
Are you looking for answers? Contact our
experienced tax lawyers here at The Quinn
Group who can help you through this
stressful time. Submit an online enquiry
at www.preinsolvencysolutions.com.au or
call 1300 QUINNS (784 667).
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From the Desk

Marketing News

How to create and
choose the right logo
for your business

Keeping the busy professional informed.
MICHAEL QUINN

Your business logo is one of the most
important assets of your business. It is the
very first thing a customer sees and the last
thing they remember. Logos help to shape the
whole identity of your business.
Briefing
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Welcome to the first issue of The
Quintessential Brief for 2013. As the days
start to cool down and the seasons change,
the team at Quinns are looking forward to the
breezy autumn days.
In this newsletter, we discuss a range of
legal, tax and accounting issues. There may
be a time in your life where you feel you
have unfairly been left out of a Will, so we
have examined the eligibility requirements
of contesting a Will in NSW. We also discuss
liquidating your company to potentially
alleviate debts that may be spiralling out of
control.
The likelihood of facing tax related offences
is increasing as the ATO continues to expand
their ability to identify under-reported
or omitted information and over-claimed
entitlements. If you have made an error in
your tax obligations, you should consider
making a voluntary disclosure to the ATO. You
can read more about voluntary disclosures on
page four.
Our accounting section features handy tips
on preparing your business for an audit by
the ATO and lists the types of tax offsets you
may be entitled to as a taxpaying individual.
Many small businesses do not understand
the importance of record keeping. We have
provided a short and informative article
on how to manage your business more

www.quinns.com.au

effectively, along with a rather confronting
article - Do you have an exit strategy for your
business? – this is a must read for all small
business owners.
This quarter we also feature a contribution
from Clarity Marketing discussing why
blogging is great for your business as well as
a discussion on how to create and choose the
right logo for your business.
We hope that you find the information
contained in this Quintessential Brief useful.
If there are any legal, tax or accounting
issues that you would like us to address
in future editions please contact us on
1300 QUINNS or visit our website
www.quinns.com.au to submit an online
enquiry. You can also register online to
receive the latest legal, accounting and
financial news each week via our
Client Alerts.
Regards,
Michael

It is imperative to have a briefing with your
designers to communicate what it is you are
looking for when designing your new logo.
The briefing will allow you to outline the scope
of the project to the designers and what you
want to convey. Things to discuss will be the
message your business is trying to evoke with
your logo, how you want your business to be
perceived, what colours best represent your
business and whether or not will it be easy to
recognise.
The briefing acts as a blueprint for designers
to refer to when creating the right logo for
your business – it allows them to have a clear
vision of what you expect from them.
Consider the limitations of
reproductions
How will the logo be used in future marketing
initiatives? Will it be printed on business
stationery, used for online marketing
collateral, printed on company cars or
embroidered on company uniforms? If you
want your logo to be replicated with ease onto
any surface, a simple design is best.
Colour schemes
The use of colour in marketing is a powerful
psychological tool which sends a specific
message to your audience. While visual
appeal is important, it is a good idea to

Five reasons why
blogging is great for
your business
1. It is a great “free” service you are providing
for your customers
Blogs are a great way to provide new tips and
facts to your clients on a regular basis. By
sending regular articles to clients they will
be less likely to forget your company and the
services you provide. This is great if your clients
happen to need to use your services again.

consider how colour can represent as well as
enhance the appearance of your business and
influence the behaviour of potential buyers.
Colour is the first thing registered by a person
who views your business logo.
Interestingly, different colours in different
cultures convey different emotions and
meaning. For example, in western culture, red
symbolises danger, anger or passion but in
India it is the colour of purity; while orange
conveys courage in Japan, harvest in the west
but mourning and loss in the Middle East.
If you are considering taking your business
international, it is worthwhile to conduct
research with your target market’s cultures
and colour associations.
Protecting your Intellectual Property
Intellectual Property (IP) represents the
property of your mind or intellect. It can be
an invention, trade mark, logo, original design
or the practical application of a good idea. In
business terms, this means your proprietary
knowledge - a key component of success
in business today. IP is often what helps
consumers to recognise your business;
some businesses have even gone so far as
to successfully trademark certain colours as
their own intellectual property for a particular
product category.
For assistance in creating and designing the
right logo for your business, or for any other
marketing advice please contact Deborah
from Clarity Marketing on 0411 139 881
or dcq@claritymarketing.com.au.

Suite 103, Level 1, 105 Pitt St Sydney NSW 2000
P: 0411 139 881 E: dcq@claritymarketing.com.au
www.claritymarketing.com.au

2. Blogging gives your business a voice and
personality
Blogging enables companies to have a voice
and project personality into their business. It
opens up discussion points with your clients
and may prove valuable when researching the
market for new ideas and developments, ways
to improve service or designs, or to create a
network of people with common interests.
3. Business blogging creates great content for
your website
Companies that publish blog posts regularly
are constantly updating and producing new
quality content on their website. Generally
speaking, this leads to higher website traffic as
Google deems the information as relevant and
fresh. Additionally, quality content laden with
SEO contributes to your overall ranking with
Google in their organic search engine rankings
(and results in higher traffic levels). Blogging
allows you to build your brand/business as
an expert in the industry or field it operates
in. Comment, explain and discuss new trends
or changes in your industry – by consistently
providing quality, truthful content to your client
base, you build rapport and trust with your
clients and readers.
4. Blogging is the foundation for all your
social media initiatives
By blogging, you are able to promote and
link your articles to all your social media
initiatives such as Facebook, Twitter, Pintrest
and LinkedIn. There are multiple platforms to
create awareness from and it is just as easy for
your readers to share your blog with their own
contacts through the use of plugins.
5. Blogging helps to expand your business' reach
You significantly extend your business reach
beyond where you’re located physically by
blogging online. Internet users are able to
access your blog and website 24/7 and leave
questions or feedback in the comments section.
To find out more about how great blogging can be
for your business, or for any other marketing related
queries, contact Deborah from Clarity Marketing on
0411 139 881 or email info@claritymarketing.com.au.
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At Quinns this Quarter…

C H R I S T M A S C E L E B R AT I O N S

We hope everyone had a lovely Christmas and New
Year. Here at Quinns, we celebrated the festive
season at our Christmas party held on the roof of our
building in Sydney. Everyone had a great time, posing
for photos with props and receiving a gift from their
Secret Santa!

QUINTESSENTIAL
BRIEF
THE

Staff
Proﬁle

A S H I S H R A J AC H A RYA
(AS H)

MARCH 2013 l Autumn Edition

The team got up to exciting things over the break;
John and James travelled to China for a white
Christmas, Amy went bungy jumping in New Zealand
while others spent precious time with their loved ones.
With everyone back on board, the team is excited to
be working with you again and are looking forward to
what 2013 has to bring!

Position… Accountant
The best things about my job are…
There is always something new to learn
and a deadline to achieve which keeps
pushing me forward.
I love coming to the office
everyday because…
The team is friendly and I enjoy
my work.
When I am not at the office my
favourite thing to do is…
Running, listen to music and
photography.
On my next holiday I am going to…
Dubai .
The last book I read was…
Born to Run by Chris McDougall.

Quinns in the
Community…

Do you have an
EXIT strategy for
your business?

The team at Quinns have thought about the charities closest to our hearts and have finalised our
community commitments. This year we will be partaking in Cupcake Day for the RSPCA, Starlight
Day and White Ribbon Day. We are looking forward to fundraising for such worthwhile causes!
If you are looking for a team fundraising event for your business, please visit
www.rspcacupcakeday.com.au for more information. Funds raised from Cupcake Day will help
shelters, clinics and animals in your state.

For any assistance please contact Quinns on 1300 QUINNS (784 667)
The Quinn Group is an integrated, accounting, legal, and financial planning practice, offering expert advice to help you achieve your business and
personal goals. With more than 20 years professional experience, we are committed to building long-lasting relationships and providing you with
superior client service in a timely and cost-effective manner. We offer our clients the unique opportunity to receive both financial and legal advice,
at five convenient locations around Sydney and at times that suit you.
SYDNEY: Level 1, 105 Pitt Street
NEUTRAL BAY: Level 3, 156 Military Road

SUTHERLAND: Level 3, Endeavour House, 3-5 Stapleton Avenue
PENRITH: Unit 23, 9-12 Lambridge St PENSHURST: 3 Laycock Road

Disclaimer: The contents of this document titled “The Quintessential Brief” (the ‘Material’) are provided as general information only. It is not intended to be given as advice and should not be
relied upon as such. If you are concerned about any issue raised by the Material then you should seek your own professional advice. No warranty is given in relation to the accuracy, currency or
completeness of the Material. No reader should act on the basis of any matter contained in this publication without first obtaining specific professional advice. Liability limited by a scheme approved
under Professional Standards Legislation. The Quinn Group respects your privacy. Should you not wish to receive this newsletter in the future please contact us on 1300 784 667.
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Please let us know if there is a charity you would like us to support by emailing info@quinns.com.au
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