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KAREN CURRAN

Quinns Bookkeeping Services
In response to the growing demand from our clients, we
are excited to announce the official launch of our Quinns
Bookkeeping Services. Our bookkeeping service specialises in
servicing small to medium sized businesses. Our expertise in the
major financial software packages allows us to tailor a solution
to your requirements. We provide:
Accounts Payable
Accounts Receivable
Payroll
Debtors Management
Management Reporting
Software Training
Business Activity Statements (BAS).
All of our Accounting Consultants have extensive experience with
general accounting requirements and bookkeeping procedures
across a broad range of industries and are committed to helping
you achieve all your businesses financial goals.

MICHAEL QUINN

To find out more please contact us on 1300 QUINNS (784 667)
or email info@quinns.com.au.

Name of your business?
Karen Curran is a graphic designer and
illustrator, operating under the trading name
of Unicorn Graphics.
What does your business do?
My business creates all kinds of graphic
design, illustration, print and media solutions
for businesses and individuals. This includes
corporate ID, logos, digital cinema advertising,
illustration, booklets, self-publishing solutions,
and much more.

We are fast approaching a busy time as the
financial year comes to a close. With 30 June only
days away we stress the importance of keeping
good business records and repeat the importance
of tax planning.

When I started this business I wished I’d known…
How to sell my services, as they are not a
tangible product until completion.

This edition touches on a number of interesting
topics in respect to Debt Collection, Reverse
Mortgages and an update on Electronic Record
Keeping which provides you with some handy
information and tips that you may not have been
aware of.

Best business advice anyone has given you?
Be aware of the competition, but don’t let them
bring you down. Just be the best you can be.

How long have you been operating?
Since 1987, that is 20 years, with 32 years
experience in design and print media.

What do you think the key to your success
has been to date? Dedication and a
commitment to quality whilst striving to improve
and regularly self-educate and update my skills.
I began in design and print pre-computers and
I make sure I am constantly updating my skills
and software to provide the best service to my
clients. And, I love my work!

What distinguishes your business from
your competitors? Enthusiasm, extensive
knowledge and dedication combined with
tenacity and attention to detail.

Do you have any challenges?
Educating my clients that a timeline is required
for realistic deadlines and sticking to it is
always a challenge.

For any assistance please contact Quinns on 1300 QUINNS (784 667)
The Quinn Group is an integrated, accounting, legal, and financial planning practice, offering expert advice to help you achieve your business and personal
goals. With more than 15 years‚ professional experience, we are committed to building long-lasting relationships and providing you with superior client service
in a timely and cost-effective manner. We offer our clients the unique opportunity to receive both financial and legal advice, at five convenient locations around
Sydney and at times that suit you.
SYDNEY: Level 1, 105 Pitt Street MIRANDA: Suite 1, 16-22 Willock Avenue NEUTRAL BAY: Level 3, 156 Military Road
PENRITH: Level 1, 51 York Road PENSHURST: 3 Laycock Road
Disclaimer: The contents of this document titled “The Quintessential Brief” (the ‘Material’) are provided as general information only. It is not intended to be given as advice and should not be relied upon as such. If
you are concerned about any issue raised by the Material then you should seek your own professional advice. No warranty is given in relation to the accuracy, currency or completeness of the Material. No reader
should act on the basis of any matter contained in this publication without first obtaining specific professional advice. Where applicable, liability is limited by the NSW Solicitors Scheme under the Professional
Standards Act 1994 (NSW), and other relevant state legislation. The Quinn Group respects your privacy. Should you not wish to receive this newsletter in the future please contact us on 1300 784 667.
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We are looking forward to hosting our second
round of Quintessential Seminars for the year.
We were very pleased to receive such positive
feedback from you in respect to our March
Quintessential Seminars. We encourage you all
to attend these informal informative evenings as
they are a great opportunity to address some very
important issues. In July we shall be presenting
on Debt Collecting, E-Record Keeping and an
interesting conveyancing topic ‘In whose name
should a property be purchased?’. For details see
page 3. Remember, if you have a topic you would
like us to consider contact our office.
We are soon to launch a number of new websites all
of which are linked to quinns.com.au. They include:
willsandestates.com.au
allbookkeepingsolutions.com.au
patentstrademarkscopyright.com.au
startingabusiness.com.au

to quinns.com.au whenever you are looking for
information on legal and accounting issues.

The first weekend in June was dedicated to our
Team Retreat which was a great success. Our
theme this year was “To live is to grow”. Each year
Quinns staff spend quality time outside of the office
exploring a range of topics, as well as sharing a
few laughs. We all enjoyed our time in Camden,
and used it to analyse many facets of our business
including strategies for growing individually and as
a team.
We hope that you find this newsletter beneficial
and please remember that if there are any topics
you would like to see addressed in future editions,
please contact us on 1300 QUINNS (784 667) or
info@quinns.com.au.
On behalf of all of us at Quinns, we look forward to
seeing you at our seminars.
Michael

At Quinns we are devoted to providing you with
up-to-date information and consider our suite of
websites a great tool. We encourage you to refer

www.quinns.com.au
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Providing the Total Solution

Electronic Record Retention Update
Throughout the course of running any business, organisations will
inevitably produce and keep significant amounts of information.
There is an increasing reliance on documents stored electronically,
such as emails, and it is important from a risk management point
of view that a business implements an effective document retention
system. Essentially, an effective document retention system can help
your business avoid:
Fines incurred for breaches of legislation.
Costly settlements to avoid legal action.
Stress and expense of defending a legal action.

Tax Tips

Tips for Compliance with your Electronic Retention Requirements
Create a written procedure that details the electronic
record-keeping procedure. This procedure should document
how the information is captured, stored, secured, reproduced
and indicate which person is responsible for the maintenance,
operation and upgrade of the record-keeping system.
Emails should be kept in their original form, free from
tampering and/or alteration.

End of Year Tax Tips
Are your financial affairs in order ready for the end of the
financial year? As a business, to prepare yourself for the end of
the financial year, you may need to:
1. Undertake stocktake of goods for sale.
2. Prepare a list of Accounts Receivable (Debtors)
as at 30 June.
3. Prepare a list of Accounts Payable (Creditors)
as at 30 June.
4. Print a Trial Balance at 30 June (if you are using a
computerised accounting system).
5. Print a detailed General Ledger Transaction Report.
6. Prepare and print out a Bank Reconciliation at 30 June.
7. Back up all 2007 files.
8. Run Year End procedures (applicable to MYOB users).
9. Prepare Employees’ PAYG Payment Summaries.
Further information on any of the above please contact Quinns
on 1300 QUINNS (784 667).

Do you need a Tax Plan?
The following are some activities that may help you
save or delay tax:
1. Prepayments.
2. Purchase equipment.
3. Write off any uncollectible debts.
4. Maximise Superannuation.
5. Get superannuation guarantee
contributions up-to-date.
6. Trigger Investment losses.
For detailed advice on tax management strategies,
call us to organise an appointment for a tax plan
prior to 30 June.

Quintessential

Seminars

Test your methods of retrieval to ensure they are adequate.
Do not destroy documents which may be potentially
relevant in future litigation. When documents are to be
destroyed, they should be adequately reviewed first.
Seek professional assistance for your document retention
system, and ensure that it cannot be bypassed.
Ensure that management and employees are aware of
the minimum statutory retention periods that apply to the
control and destruction of documents in your business.
Implement regular training and reviews to ensure that all
staff members are aware of your businesses obligations.
This is particularly important as your business could be
responsible for the acts or errors of your employees.
Determine how your business needs to comply with the
Privacy Act.
Keep updated on any Australian Standards relating to document
retention and ensure that your business complies with these.

Join us for an update:
Debt Collection Strategies.
E-record Keeping Legislation.
In whose name should a property
be purchased?
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Register your interest by contacting
Marie-Claire Verrender on (02) 9223 9166 or
email mcverrender@quinns.com.au

Topics covered will be explained in clear
English – no legal and accounting jargon!
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Our seminars are an opportunity to learn more
about the above topics and to ask questions in
an informal, relaxed environment. Please feel
free to bring your family, friends or colleagues
as your guests.

A complimentary comprehensive and easy
to understand information pack covering
the above topics will be provided – a useful
guide for future reference.
Light refreshments will be served.

Finance

Is a Reverse Mortgage for you?

Are you looking to retire but concerned that you are asset-rich and cash poor? This is a
common problem for many people due to the ageing of our population. Two prime reasons
for this are: (1) fertility rates have fallen to extraordinarily low levels; and (2) mortality rates
have fallen also. What this means is that Australians need to support themselves for a larger
number of years, post retirement, without a full time wage.
Many people rely on the pension. However, it is imperative that you realise that there are
both income and asset tests to meet in order to obtain it. The governments response to its
ageing population was to promote its superannuation policies. This clearly does not solve the
problem for retirees today with little or no super who are asset rich but cash poor.
Put simply, a reverse mortgage is a way to unlock equity in your home. Reverse mortgages
function the opposite way to a home loan. Instead of you paying the bank the bank pays you
by way of instalments or lump sum. No repayments are made until you die or permanently
move out of the home. Keep in mind of course that there is no such thing as a free lunch!
To find out more about reverse mortgages, their pros and cons, and whether this arrangement
is suitable for you contact Rebecca Moufarrege on 1300 QUINNS (784 667).

WHEN:

Tuesday 24th July

TIME:

6.00 - 7.30pm

WHERE:

Rydges Cronulla
Bass and Flinders Room
20-26 The Kingsway
CRONULLA

WHEN:

Wednesday 25th July

TIME:

6.30 - 8.00pm

WHERE:

Union, University & Schools Club
The Card Room
25 Bent Street
SYDNEY
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