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This quarter at Quinns we have been very busy trying to
get everything organised in time for Christmas, not to
mention racing to lodge all of those tax returns! Luckily, the
team was able to take a break by celebrating a much more
exciting race: The Melbourne Cup. We all gathered at Adria
Bar & Grill on Cockle Bay Wharf where we shared a few
drinks, placed some bets and ate some delicious food.
It was nice to see everyone all dressed up in their finest
dresses, suits and fascinators, and away from the office.
We all had a great day, and shared some laughs (and a little
bit of yelling) while watching the race. Congratulations to
John who won best dressed!
This quarter we welcomed Grace our new accountant. The
team is now looking forward to Christmas, New Years and
holidays – we hope you have a great festive season too!

ROCH E LLE MACE

DECEMBER 2012 l Summer Edition

Position… Receptionist
The best things about my job are…
Knowing that the small things I contribute
to The Quinn Group make everyone’s job
a little easier, as well as greeting clients
and organising the office.
I love coming to the office
everyday because…
I have a supportive team who make
my day enjoyable.
When I am not at the office my
favourite thing to do is…
Go for a long relaxing walk with my
dog at the beach.
On my next holiday I am going to…
Bali! This will be my first time travelling
with a group of friends. I am nervous
but also very excited.
On my last holiday I went to…
Hawaii. On my second visit to Waikiki
Beach I knew the streets like the back of
my hand. I would go back in a heartbeat.

This quarter the Quinns team raised some Christmas cheer by donating to Operation Christmas Child.
The team filled shoe boxes with little gifts, making ones for boys and girls of all ages. The shoe boxes
were then decorated in wrapping paper and sent to children around the world who are victims of war,
poverty, famine and disease. Quinns was glad to share the love and joy of Christmas with those who
need it most.

For any assistance please contact Quinns on 1300 QUINNS (784 667)
The Quinn Group is an integrated, accounting, legal, and financial planning practice, offering expert advice to help you achieve your business and
personal goals. With more than 20 years professional experience, we are committed to building long-lasting relationships and providing you with
superior client service in a timely and cost-effective manner. We offer our clients the unique opportunity to receive both financial and legal advice,
at five convenient locations around Sydney and at times that suit you.
SYDNEY: Level 1, 105 Pitt Street
NEUTRAL BAY: Level 3, 156 Military Road

SUTHERLAND: Level 3, Endeavour House, 3-5 Stapleton Avenue
PENRITH: Unit 23, 9-12 Lambridge St PENSHURST: 3 Laycock Road

Disclaimer: The contents of this document titled “The Quintessential Brief” (the ‘Material’) are provided as general information only. It is not intended to be given as advice and should not be
relied upon as such. If you are concerned about any issue raised by the Material then you should seek your own professional advice. No warranty is given in relation to the accuracy, currency or
completeness of the Material. No reader should act on the basis of any matter contained in this publication without first obtaining specific professional advice. Liability limited by a scheme approved
under Professional Standards Legislation. The Quinn Group respects your privacy. Should you not wish to receive this newsletter in the future please contact us on 1300 784 667.

1300 QUINNS (1300 784 667)

© 2012 The Quinn Group (Australia) Pty Ltd.

If you would like to donate money or a box of gifts to Operation Christmas Child please visit
www.operationchristmaschild.org.au. Also, if there is a charity or foundation that you would like us
to support, please email info@quinns.com.au and let us know about it.
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From the Desk

Marketing News

Rewarding your
staff this Christmas
Christmas is a great time to show appreciation
to your staff for all of their hard work and efforts
over the past year. Below are a few great ideas
for rewarding your staff.
Activities & Events

MICHAEL QUINN
Welcome to the December 2012 issue of
The Quintessential Brief. It’s hard to believe
the year is nearly over. Here at Quinns, we
have all put up our Christmas trees and
decorations and are very excited that the
festive season has arrived!

• Going to Court?
What you need to know
• What is Intellectual Property
and why worry about it?
• Important Dates
• Disability Trusts - How do they work
and why set one up?
• Client Spotlight
• Can I claim my motor vehicle
usage for work?
• Top 5 beneﬁts of lodging your
BAS on time
• Top Christmas tax tips for your
business
• Buying a business? Why you should
undertake a Due Diligence Audit
• Rewarding your staff this Christmas
• Pinterest for business

This quarter, The Quintessential Brief
includes articles on a range of legal and
taxation issues. In our legal section, we
discuss Intellectual Property and why it is
important. We also have some tips for anyone
going to Court about what you should know in
order to be prepared.
In our accounting section we list the five
main benefits of lodging your BAS by the due
date, as well as provide you with a guide as to
whether or not you are entitled to claim your
motor vehicle usage for work.
With Christmas just around the corner, our
small business section includes our top
tax tips for saving your business money
this holiday season. Also in this section, we
discuss why undertaking a Due Diligence
Audit is a must if you are buying a business.
This quarter, Clarity Marketing provide a
contribution about Pinterest for business, as
well as some great ideas about how to reward
your employees this Christmas.

• Quinns this Quarter
• Quinns in the Community
• Staff Proﬁle
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We hope you find the information in this
quarter’s Quintessential Brief beneficial. If
there are any legal, tax or accounting issues
you would like us to write about in future
editions please contact us on 1300 QUINNS
or visit our website www.quinns.com.au
and submit an online enquiry. You can also
register online to receive the latest legal,
accounting and financial news updates each
week via our Client EAlerts.

Pinterest has emerged as one of the fastest
growing social networking sites on the
internet. Its simple functionality of organising
and sharing images has contributed to its
popularity and wide usage.

We at The Quinn Group wish you all a very
Merry Christmas and a Happy New Year. May
Santa be good to you all! We look forward to
working with you in 2013.

Pinterest is a very visual social networking
platform, allowing users to showcase
their creative flair and ideas by organising
their images into different categories
and pinboards. For example, a kitchen
manufacturer may have separate pinboards
for different types of kitchen styles and
designs, such as: kitchen islands, kitchen
storage ideas and country style kitchens.

Regards,
Michael

Pinterest allows you to “pin” images and
pictures to virtual pinboards along with
relevant links associated to the image. It is a
fun and exciting way to find new sites, ideas,
information and inspiration.

Top tips for a great Pinterest board
Be organised! Clearly label all your boards so
that the user (or “pinner”) can clearly identify
the theme, brand or business.
Embed a button on your website that
shows visitors you are now on Pinterest.
SEO is your friend. Using keywords in
your headings, names of boards, and
descriptions will make your pin's content

rich and more favourable in organic
searches.
Use Pinterest as a marketing tool by
pinning your own products or services with
relevant links.
Pin other people’s links that are relevant
to your niche, or other items you feel your
followers will find interesting and relevant.
Less is more. Keep your pins simple and
straightforward.
Don’ts of Pinterest
Don’t bombard your followers all at once
with hundreds of pins – the key is to space
out your pins.
Don’t go overboard with your
watermarking – the objective of Pinterest
is to be refined and watermarking can ruin
your images. Generally most pinners avoid
watermarks altogether.

Organise a comedian to perform in-house.
Take staff for a big breakfast at a local café.
Have a family-friendly barbecue at the park.
Organise a cook-off between staff.
Organise an outing to carols by candlelight
and enjoy the Christmas cheer.
Get active and organise a great treasure/
scavenger hunt with tasks and small prizes
along the way – this encourages team work
and trust.
Hold a Trivia Night with staff and their
partners.
Give back to the community by volunteering
at the local shelter or food drive for the less
fortunate.
Organise a day for staff to plant trees to help
sustain the environment and reduce your
business’ carbon footprint.
Gifts
A bottle of wine.
A selection of chocolates.
Personalised hamper baskets.
Movie vouchers.
Fun team building events can recharge and
motivate your employees. Not only will your
staff have a great time, but it can also benefit
the working environment – resulting in a
happier, more productive and efficient team.
To find out more about organising a great team
event that suits your workplace contact Deborah
from Clarity Marketing on 0411 139 881 or email
info@claritymarketing.com.au

Social media is a powerful tool available
to both individuals and businesses. If you
would like to learn more about how social
media marketing can help your business,
or how to integrate it into your marketing
strategy, contact Deborah Quinn from Clarity
Marketing on 0411 139 881 or email
dcq@claritymarketing.com.au

Suite 103, Level 1, 105 Pitt St Sydney NSW 2000
P: 0411 139 881 E: dcq@claritymarketing.com.au
www.claritymarketing.com.au
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Small Business News

Buying a business? Why you should
undertake a Due Diligence Audit
In general terms, a due diligence audit
involves the examination of a company in
order to evaluate its standing as a business,
as well as its financial performance. Anyone
who is considering buying a business should
undertake a due diligence audit of the business
beforehand.
A due diligence audit helps you gain a greater
understanding about the business in the
following regards:

prospective earning capabilities
the position and competency of management
who the company primarily deals with in
regards to customers and suppliers
the assets and liabilities of the business
the business’ financial position
the history of the business
A due diligence audit is most commonly used
by individuals or firms who are looking at going
into business with a company, and wish to know

the aforementioned in order to aid them in their
decision making process.
If you are considering buying a business, it
is important that you seek the advice of a
professional. Our dedicated team of lawyers,
accountants and auditors can assist you with all
your due diligence audit needs. Submit an online
enquiry at www.quinns.com.au, or call us on
1300 QUINNS (1300 784 667) to arrange
an appointment.

Top Christmas tax tips for your business
Let’s face it, Christmas is expensive. So if
you’re looking to save a little extra cash
this Christmas, follow these tax tips for
your small business.

Christmas is a time for giving, and your
business can claim a tax deduction for
any donations the business makes to
charity. In order to make a tax deductible
donation, the donation or gift must be
made to a Deductible Gift Recipient
(DGR). All monetary donations can be
claimed up to the full amount; however, all
other types of donations will be subject
to various valuation rules. Remember, if
you are planning on claiming a deduction
make sure to keep any relevant receipts or
documents!
With this in mind, why not consider making
a donation from your business to a local
charity this Christmas? Not only does it
give back to your community, but it will
also promote goodwill for your businesstalk about a win-win situation! Another
great idea is to replace the usual corporate
gifts to clients with a donation to a charity.
Instead of the old shortbread, your client
can feel happy knowing that you have
made a donation on their behalf. Include
this in a card, and say something like ‘your
gift has gone to those who need it - we
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have donated x-amount, to this charity’.
Not only do donation gifts make the world
a better place, but they are tax deductible.

Christmas parties fall into the category
of 'entertainment benefits' and as such
these expenses will incur FBT unless they
are specifically exempt or determined to
be a 'minor benefit'. A minor benefit is
one that is provided to an employee on
an infrequent or irregular basis and the
cost is less than $300 inclusive of GST per
employee. As such, in order to avoid an
FBT liability you should stick to a budget
when planning your Christmas function
this year and prevent the cost per head
from going above $300.
Holding the Christmas party on the
business premises on a working day is
usually the most tax effective. Expenses
such as food and drink are exempt from
FBT for employees with no dollar limit,
but no tax deduction or GST credit can
be claimed. However, where employees’
families (i.e. associates) also attend and
the combined cost for the employees and
associates is $300 or more inclusive of
GST, there is FBT only on the associates’
portion of food and drink, and a tax
deduction and GST credit can be claimed
on that portion.

www.quinns.com.au

The cost of clients attending the party
is not subject to FBT, but no income tax
deduction or GST credit can be claimed on
their portion of the cost. If only employees
and clients attend — with only finger food
or a light meal and no alcohol — then the
entire cost is tax deductible. There is no
FBT and a GST credit can be claimed.
Here at The Quinn Group our accountants
can help you to legally minimise your
tax liability this Christmas. For more
information on tax deductible donations,
or on Fringe Benefit requirements, call us
on 1300 QUINNS (784 667) or submit an
online enquiry at www.quinns.com.au.

Legal News

Going to Court?
What you need to know
If you find yourself in a situation where you are
required to attend court, it is recommended that
you prepare by speaking with someone to get
support, as well as seek information about the
court system and the court process. Here are
some basics things you need to know about the
court system to get you prepared.

Contact a court officer and let them know
you have arrived - they will ask you some
questions about your case so they can let the
judge, magistrate or other judicial officer know
the status of the case. For example, the court
officer will need to know if you intend on pleading
guilty, not guilty, or need an adjournment.

Dress appropriately - you do not have to wear
a suit or tie, just aim to be neat and tidy.

Behave correctly - courts operate with some
formalities such as bowing and standing to speak.
Many people bow when they enter and leave the
courtroom, this is to show respect to the court. In
court you should:
turn off your mobile phone
not eat or drink
sit quietly
not interrupt proceedings
not take photographs
not make audio recordings of proceedings
not speak to or approach any member of the jury

Court security - many courts have airport
style security. You and your belongings may be
scanned and prohibited items such as knives will
not be permitted in the court building.
Find the right courtroom when you arrive many courthouses have more than one courtroom
and you will need to find out where your case will
be heard.

When your case is called and the judge,
magistrate or other judicial officer is speaking to
you, it is usual to stand up whenever you speak.
You will be asked to stand at a microphone or
to sit at the table which is called the bar table. It
is important that you call judges or magistrates
'your honour' when you address them. If you are
due to appear in court for any reason you should
seek the advice of a lawyer.
Not only can a lawyer provide you with
experienced advice and assist you throughout the
entire legal process, they can also help to ease
any nerves and explain things more simply to you.
Here at The Quinn Group our experienced team
of lawyers can provide you with more information
on any legal proceedings. Submit an online
enquiry at www.allcourtmatters.com.au to
find out more or call us on 1300 QUINNS
(784 667) to book an appointment.

What is Intellectual Property and why worry about it?
In broad terms Intellectual Property
concerns the “property of the mind”. In
today’s world of freely available information
from multiple sources it is imperative that
information or ideas, which have been
created by your mind, are protected from
exploitation and unauthorised use.
Is the name and reputation of your
business well known within your
community? Do you have customers that
are loyal to your brand?
Are your products sold with a unique
design that makes them particularly
attractive, causing them to stand out
from other rivals’ products?
Does your business have special trade
secrets or other information that gives
you an edge over your rivals?
Are you about to sell or use a new
invention that could potentially bring
you or your business large commercial
profits?
If you answered yes to any of the above
questions, you should definitely take the

time to consider protecting yourself and
your business with Intellectual Property
Laws. Doing this can give you rights that
you can use against your rivals to protect
your economic investment in certain
creative efforts.
For example, to handle the above situation,
you could use Intellectual Property Laws to:
1) Sue your rivals for “passing-off” when
they try to mimic your brand logo on
their products, but you must be able
to prove that consumers commonly
identify that logo as belonging to your
business, service or goods. This would
be much easier to prove if your logo
was a registered trademark. Some
famous registered trademarks include
McDonald’s, the Nike “tick” symbol and
even Cadbury’s shade of purple.
2) Take your rivals to court for breach of
confidential information or copyright
infringement depending on the type of
information they take away from you.
Trade secrets are commonly protected

by confidentiality agreements and they
can protect a recipe for a product or
a manufacturing process. The most
famous examples are the Coca-Cola soft
drink formula or KFC’s 11 Secret Herbs
and Spices.
3) Monopolise and commercially exploit
your prized inventions or technologies
if they were patented. This monopoly
lasts a period of either 8 or 20 years
depending on how “inventive” your
inventions are. You can also sue your
rivals for patent infringement.
At Quinn Lawyers, our team of lawyers
can help you determine which type of
Intellectual Property protection is the most
suitable for you and can also advise you
on any related issues you have concerning
your business. If you would like more
information on how Intellectual Property
can help protect your business, please do
not hesitate to submit an online enquiry at
www.quinns.com.au or call 1300 QUINNS
(784 667) to book an appointment.

1300 QUINNS (1300 784 667)
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important dates

Accounting News
A Special Disability Trust is established
by parents, immediate family members
and carers to plan for the future care and
accommodation needs of a person with a
severe disability. The benefits of a Special
Disability Trust are:
that a gifting concession of up to
$500,000 combined is available for
eligible family members of the principal
beneficiary and
that an assets test assessment
exemption of up to $596,500 (indexed
each year) is available to the principal
beneficiary.
Special Disability Trusts (or SDTs) are
specific types of trusts which have
been established to comply with certain
provisions in the Social Security Act
1991 and the Veterans' Entitlement ACT
1986 (since 20 September 2006). Such
trusts attract social security means test
concessions for the sole beneficiary

Name of your business?
New Wave Design

What does your business do?

KYM ALDRED

Creative graphic design for print and
online. We service businesses of
all sizes. Our objective is not just to
design a visually stimulating piece
of communication but one that also
encourages your customers to act.

How long have you been
operating?
I have been in the design industry for
20 years and operated New Wave
Design for 10 years.

What distinguishes your business
from your competitors?
We pride ourselves in building a
relationship with our clients where
communication is paramount. We
listen, guide and deliver.
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As a small business owner, tackling the day to
day running of your business, it is important to
remember that your next quarterly Business Activity
Statement (BAS) is only around the corner.

www.quinns.com.au

Lodging your BAS on time not only fulfils one of
your obligations to the ATO, but it can also be
beneficial to your business in many ways, such as:
1. You avoid late penalties
If you lodge your BAS after the due date you
may be subject to a failure to lodge penalty from
the ATO. The fines can vary in amounts and can
be higher if you have a poor lodgment history.
(who must be assessed as "severely
disabled" under the legislation) and any
eligible contributors. An SDT can be a
testamentary trust established through
a Will.
If you would like more information on trust
structures and the most appropriate type
of trust for your situation, submit an online
enquiry form at www.quinns.com.au or call
us on 1300 QUINNS (1300 784 667) to
arrange an appointment.

When I started this business
I wish I’d known…
How many hours you put into running
your own business. You never stop
thinking.

Best business advice anyone has
ever given you?
Progress not perfection. If you get
caught up in the details you will
never move forward and accept new
opportunities.

What do you think the key to your
success has been to date?
Treat your clients like you would like
to be treated. Listen to their needs, be
available, be responsive, and go the
extra mile - offering them solutions and
thinking ahead is always appreciated.

The law in regards to motor vehicle usage
for work can be quite complex. Under certain
circumstances you can claim a deduction for
expenses that you incur in using your car for
work. Regardless of what you may hear from
friends and family, it is important to know you are
legally allowed to claim motor vehicle usage so
you do not put yourself at risk of being audited
by the ATO.
Ordinary travel to and from work is not a workrelated car expense, even if:
You have to travel between home and work
more than once a day.
You are required to travel to work outside
normal business hours.
You were on call.
There was no public transport near work.
You did minor work-related tasks at home or
between home and your workplace.
You are entitled to claim motor vehicle usage:
Between two separate places of employment
(for example, when you have a second job).
From your normal workplace to an alternative
workplace while you are still on duty and back
to your normal workplace or directly home.
From your home to an alternative workplace
and then to your normal workplace or directly
home (for example, if you travel to a client’s
premises to work there for the day).
If the travel was partly private, you can only claim
the work-related part.

In the instance that one of the above applies to
you, and you are reimbursed by your employer,
you will not be able to claim a tax deduction
unless your actual vehicle expenses are greater
than the reimbursement amount.
If you are entitled to claim motor vehicle usage
and have not been reimbursed by your employer
there are four methods to work out your car
expenses. If you qualify for more than one
method, you can use the one most convenient for
you or whichever gives you the largest deduction.
The four methods are:
Cents per kilometre
12% of original value
One-third of actual expenses
Logbook
Remember to make sure you have written
evidence for all your car expenses (diary entries,
receipts or invoices). You also need to own (even
if it is not registered in your name), lease (even
if it is not in your name) or hire a car under a
hire-purchase agreement in order to be eligible to
claim motor vehicle usage for work.
If you are unsure as to whether you are eligible
to claim motor vehicle expenses for your work,
our professional accountants can provide you
with advice on lodging your tax return in order
to legally maximise your tax deductions. Call us
on 1300 QUINNS (1300 784 667) to arrange
an appointment or visit www.quinns.com.au to
submit an online enquiry.

2. You can see how your business is
progressing
By lodging your BAS on time every quarter, you
are provided with a snapshot of your business’
financial position. From quarter to quarter you
can accurately track your business performance
and growth.
3. You’ll have time to organise a payment
arrangement
The ATO understands that debt is often a
temporary problem for businesses caused
by unforeseen personal circumstances or
short-term downturn. To help, the ATO offers
assistance to small businesses experiencing
financial difficulties by offering them the option
of a payment arrangement under certain
circumstances.
4. Keep a good lodgment history
If you find yourself in a situation that may require
a deferral of payment, or if you need to organise
a payment arrangement, a good history will you
give you an advantage. Lodging your BAS on
time means that you maintain a good lodgment
history with the ATO.
5. You will have more time to focus on
running your own business
By lodging your BAS on time, you will have
more time to focus on running your business.
Remember, even if you can not pay on time, you
still need to lodge your activity statement on time
or you may be charged penalties and interest.
If you need assistance with your BAS or any other
bookkeeping needs, our experienced team of
accountants can help. Submit an online enquiry at
www.quinns.com.au, or call us on 1300 QUINNS
(1300 784 667) to arrange an appointment.

1300 QUINNS (1300 784 667)
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accountants can help. Submit an online enquiry at
www.quinns.com.au, or call us on 1300 QUINNS
(1300 784 667) to arrange an appointment.

1300 QUINNS (1300 784 667)
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Small Business News

Buying a business? Why you should
undertake a Due Diligence Audit
In general terms, a due diligence audit
involves the examination of a company in
order to evaluate its standing as a business,
as well as its financial performance. Anyone
who is considering buying a business should
undertake a due diligence audit of the business
beforehand.
A due diligence audit helps you gain a greater
understanding about the business in the
following regards:

prospective earning capabilities
the position and competency of management
who the company primarily deals with in
regards to customers and suppliers
the assets and liabilities of the business
the business’ financial position
the history of the business
A due diligence audit is most commonly used
by individuals or firms who are looking at going
into business with a company, and wish to know

the aforementioned in order to aid them in their
decision making process.
If you are considering buying a business, it
is important that you seek the advice of a
professional. Our dedicated team of lawyers,
accountants and auditors can assist you with all
your due diligence audit needs. Submit an online
enquiry at www.quinns.com.au, or call us on
1300 QUINNS (1300 784 667) to arrange
an appointment.

Top Christmas tax tips for your business
Let’s face it, Christmas is expensive. So if
you’re looking to save a little extra cash
this Christmas, follow these tax tips for
your small business.

Christmas is a time for giving, and your
business can claim a tax deduction for
any donations the business makes to
charity. In order to make a tax deductible
donation, the donation or gift must be
made to a Deductible Gift Recipient
(DGR). All monetary donations can be
claimed up to the full amount; however, all
other types of donations will be subject
to various valuation rules. Remember, if
you are planning on claiming a deduction
make sure to keep any relevant receipts or
documents!
With this in mind, why not consider making
a donation from your business to a local
charity this Christmas? Not only does it
give back to your community, but it will
also promote goodwill for your businesstalk about a win-win situation! Another
great idea is to replace the usual corporate
gifts to clients with a donation to a charity.
Instead of the old shortbread, your client
can feel happy knowing that you have
made a donation on their behalf. Include
this in a card, and say something like ‘your
gift has gone to those who need it - we
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have donated x-amount, to this charity’.
Not only do donation gifts make the world
a better place, but they are tax deductible.

Christmas parties fall into the category
of 'entertainment benefits' and as such
these expenses will incur FBT unless they
are specifically exempt or determined to
be a 'minor benefit'. A minor benefit is
one that is provided to an employee on
an infrequent or irregular basis and the
cost is less than $300 inclusive of GST per
employee. As such, in order to avoid an
FBT liability you should stick to a budget
when planning your Christmas function
this year and prevent the cost per head
from going above $300.
Holding the Christmas party on the
business premises on a working day is
usually the most tax effective. Expenses
such as food and drink are exempt from
FBT for employees with no dollar limit,
but no tax deduction or GST credit can
be claimed. However, where employees’
families (i.e. associates) also attend and
the combined cost for the employees and
associates is $300 or more inclusive of
GST, there is FBT only on the associates’
portion of food and drink, and a tax
deduction and GST credit can be claimed
on that portion.

www.quinns.com.au

The cost of clients attending the party
is not subject to FBT, but no income tax
deduction or GST credit can be claimed on
their portion of the cost. If only employees
and clients attend — with only finger food
or a light meal and no alcohol — then the
entire cost is tax deductible. There is no
FBT and a GST credit can be claimed.
Here at The Quinn Group our accountants
can help you to legally minimise your
tax liability this Christmas. For more
information on tax deductible donations,
or on Fringe Benefit requirements, call us
on 1300 QUINNS (784 667) or submit an
online enquiry at www.quinns.com.au.

Legal News

Going to Court?
What you need to know
If you find yourself in a situation where you are
required to attend court, it is recommended that
you prepare by speaking with someone to get
support, as well as seek information about the
court system and the court process. Here are
some basics things you need to know about the
court system to get you prepared.

Contact a court officer and let them know
you have arrived - they will ask you some
questions about your case so they can let the
judge, magistrate or other judicial officer know
the status of the case. For example, the court
officer will need to know if you intend on pleading
guilty, not guilty, or need an adjournment.

Dress appropriately - you do not have to wear
a suit or tie, just aim to be neat and tidy.

Behave correctly - courts operate with some
formalities such as bowing and standing to speak.
Many people bow when they enter and leave the
courtroom, this is to show respect to the court. In
court you should:
turn off your mobile phone
not eat or drink
sit quietly
not interrupt proceedings
not take photographs
not make audio recordings of proceedings
not speak to or approach any member of the jury

Court security - many courts have airport
style security. You and your belongings may be
scanned and prohibited items such as knives will
not be permitted in the court building.
Find the right courtroom when you arrive many courthouses have more than one courtroom
and you will need to find out where your case will
be heard.

When your case is called and the judge,
magistrate or other judicial officer is speaking to
you, it is usual to stand up whenever you speak.
You will be asked to stand at a microphone or
to sit at the table which is called the bar table. It
is important that you call judges or magistrates
'your honour' when you address them. If you are
due to appear in court for any reason you should
seek the advice of a lawyer.
Not only can a lawyer provide you with
experienced advice and assist you throughout the
entire legal process, they can also help to ease
any nerves and explain things more simply to you.
Here at The Quinn Group our experienced team
of lawyers can provide you with more information
on any legal proceedings. Submit an online
enquiry at www.allcourtmatters.com.au to
find out more or call us on 1300 QUINNS
(784 667) to book an appointment.

What is Intellectual Property and why worry about it?
In broad terms Intellectual Property
concerns the “property of the mind”. In
today’s world of freely available information
from multiple sources it is imperative that
information or ideas, which have been
created by your mind, are protected from
exploitation and unauthorised use.
Is the name and reputation of your
business well known within your
community? Do you have customers that
are loyal to your brand?
Are your products sold with a unique
design that makes them particularly
attractive, causing them to stand out
from other rivals’ products?
Does your business have special trade
secrets or other information that gives
you an edge over your rivals?
Are you about to sell or use a new
invention that could potentially bring
you or your business large commercial
profits?
If you answered yes to any of the above
questions, you should definitely take the

time to consider protecting yourself and
your business with Intellectual Property
Laws. Doing this can give you rights that
you can use against your rivals to protect
your economic investment in certain
creative efforts.
For example, to handle the above situation,
you could use Intellectual Property Laws to:
1) Sue your rivals for “passing-off” when
they try to mimic your brand logo on
their products, but you must be able
to prove that consumers commonly
identify that logo as belonging to your
business, service or goods. This would
be much easier to prove if your logo
was a registered trademark. Some
famous registered trademarks include
McDonald’s, the Nike “tick” symbol and
even Cadbury’s shade of purple.
2) Take your rivals to court for breach of
confidential information or copyright
infringement depending on the type of
information they take away from you.
Trade secrets are commonly protected

by confidentiality agreements and they
can protect a recipe for a product or
a manufacturing process. The most
famous examples are the Coca-Cola soft
drink formula or KFC’s 11 Secret Herbs
and Spices.
3) Monopolise and commercially exploit
your prized inventions or technologies
if they were patented. This monopoly
lasts a period of either 8 or 20 years
depending on how “inventive” your
inventions are. You can also sue your
rivals for patent infringement.
At Quinn Lawyers, our team of lawyers
can help you determine which type of
Intellectual Property protection is the most
suitable for you and can also advise you
on any related issues you have concerning
your business. If you would like more
information on how Intellectual Property
can help protect your business, please do
not hesitate to submit an online enquiry at
www.quinns.com.au or call 1300 QUINNS
(784 667) to book an appointment.

1300 QUINNS (1300 784 667)
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From the Desk

Marketing News

Rewarding your
staff this Christmas
Christmas is a great time to show appreciation
to your staff for all of their hard work and efforts
over the past year. Below are a few great ideas
for rewarding your staff.
Activities & Events

MICHAEL QUINN
Welcome to the December 2012 issue of
The Quintessential Brief. It’s hard to believe
the year is nearly over. Here at Quinns, we
have all put up our Christmas trees and
decorations and are very excited that the
festive season has arrived!

• Going to Court?
What you need to know
• What is Intellectual Property
and why worry about it?
• Important Dates
• Disability Trusts - How do they work
and why set one up?
• Client Spotlight
• Can I claim my motor vehicle
usage for work?
• Top 5 beneﬁts of lodging your
BAS on time
• Top Christmas tax tips for your
business
• Buying a business? Why you should
undertake a Due Diligence Audit
• Rewarding your staff this Christmas
• Pinterest for business

This quarter, The Quintessential Brief
includes articles on a range of legal and
taxation issues. In our legal section, we
discuss Intellectual Property and why it is
important. We also have some tips for anyone
going to Court about what you should know in
order to be prepared.
In our accounting section we list the five
main benefits of lodging your BAS by the due
date, as well as provide you with a guide as to
whether or not you are entitled to claim your
motor vehicle usage for work.
With Christmas just around the corner, our
small business section includes our top
tax tips for saving your business money
this holiday season. Also in this section, we
discuss why undertaking a Due Diligence
Audit is a must if you are buying a business.
This quarter, Clarity Marketing provide a
contribution about Pinterest for business, as
well as some great ideas about how to reward
your employees this Christmas.

• Quinns this Quarter
• Quinns in the Community
• Staff Proﬁle
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We hope you find the information in this
quarter’s Quintessential Brief beneficial. If
there are any legal, tax or accounting issues
you would like us to write about in future
editions please contact us on 1300 QUINNS
or visit our website www.quinns.com.au
and submit an online enquiry. You can also
register online to receive the latest legal,
accounting and financial news updates each
week via our Client EAlerts.

Pinterest has emerged as one of the fastest
growing social networking sites on the
internet. Its simple functionality of organising
and sharing images has contributed to its
popularity and wide usage.

We at The Quinn Group wish you all a very
Merry Christmas and a Happy New Year. May
Santa be good to you all! We look forward to
working with you in 2013.

Pinterest is a very visual social networking
platform, allowing users to showcase
their creative flair and ideas by organising
their images into different categories
and pinboards. For example, a kitchen
manufacturer may have separate pinboards
for different types of kitchen styles and
designs, such as: kitchen islands, kitchen
storage ideas and country style kitchens.

Regards,
Michael

Pinterest allows you to “pin” images and
pictures to virtual pinboards along with
relevant links associated to the image. It is a
fun and exciting way to find new sites, ideas,
information and inspiration.

Top tips for a great Pinterest board
Be organised! Clearly label all your boards so
that the user (or “pinner”) can clearly identify
the theme, brand or business.
Embed a button on your website that
shows visitors you are now on Pinterest.
SEO is your friend. Using keywords in
your headings, names of boards, and
descriptions will make your pin's content

rich and more favourable in organic
searches.
Use Pinterest as a marketing tool by
pinning your own products or services with
relevant links.
Pin other people’s links that are relevant
to your niche, or other items you feel your
followers will find interesting and relevant.
Less is more. Keep your pins simple and
straightforward.
Don’ts of Pinterest
Don’t bombard your followers all at once
with hundreds of pins – the key is to space
out your pins.
Don’t go overboard with your
watermarking – the objective of Pinterest
is to be refined and watermarking can ruin
your images. Generally most pinners avoid
watermarks altogether.

Organise a comedian to perform in-house.
Take staff for a big breakfast at a local café.
Have a family-friendly barbecue at the park.
Organise a cook-off between staff.
Organise an outing to carols by candlelight
and enjoy the Christmas cheer.
Get active and organise a great treasure/
scavenger hunt with tasks and small prizes
along the way – this encourages team work
and trust.
Hold a Trivia Night with staff and their
partners.
Give back to the community by volunteering
at the local shelter or food drive for the less
fortunate.
Organise a day for staff to plant trees to help
sustain the environment and reduce your
business’ carbon footprint.
Gifts
A bottle of wine.
A selection of chocolates.
Personalised hamper baskets.
Movie vouchers.
Fun team building events can recharge and
motivate your employees. Not only will your
staff have a great time, but it can also benefit
the working environment – resulting in a
happier, more productive and efficient team.
To find out more about organising a great team
event that suits your workplace contact Deborah
from Clarity Marketing on 0411 139 881 or email
info@claritymarketing.com.au

Social media is a powerful tool available
to both individuals and businesses. If you
would like to learn more about how social
media marketing can help your business,
or how to integrate it into your marketing
strategy, contact Deborah Quinn from Clarity
Marketing on 0411 139 881 or email
dcq@claritymarketing.com.au

Suite 103, Level 1, 105 Pitt St Sydney NSW 2000
P: 0411 139 881 E: dcq@claritymarketing.com.au
www.claritymarketing.com.au

1300 QUINNS (1300 784 667)
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M E L B O U R N E C U P C E L E B R AT I O N S
This quarter at Quinns we have been very busy trying to
get everything organised in time for Christmas, not to
mention racing to lodge all of those tax returns! Luckily, the
team was able to take a break by celebrating a much more
exciting race: The Melbourne Cup. We all gathered at Adria
Bar & Grill on Cockle Bay Wharf where we shared a few
drinks, placed some bets and ate some delicious food.
It was nice to see everyone all dressed up in their finest
dresses, suits and fascinators, and away from the office.
We all had a great day, and shared some laughs (and a little
bit of yelling) while watching the race. Congratulations to
John who won best dressed!
This quarter we welcomed Grace our new accountant. The
team is now looking forward to Christmas, New Years and
holidays – we hope you have a great festive season too!

ROCH E LLE MACE

DECEMBER 2012 l Summer Edition

Position… Receptionist
The best things about my job are…
Knowing that the small things I contribute
to The Quinn Group make everyone’s job
a little easier, as well as greeting clients
and organising the office.
I love coming to the office
everyday because…
I have a supportive team who make
my day enjoyable.
When I am not at the office my
favourite thing to do is…
Go for a long relaxing walk with my
dog at the beach.
On my next holiday I am going to…
Bali! This will be my first time travelling
with a group of friends. I am nervous
but also very excited.
On my last holiday I went to…
Hawaii. On my second visit to Waikiki
Beach I knew the streets like the back of
my hand. I would go back in a heartbeat.

This quarter the Quinns team raised some Christmas cheer by donating to Operation Christmas Child.
The team filled shoe boxes with little gifts, making ones for boys and girls of all ages. The shoe boxes
were then decorated in wrapping paper and sent to children around the world who are victims of war,
poverty, famine and disease. Quinns was glad to share the love and joy of Christmas with those who
need it most.

For any assistance please contact Quinns on 1300 QUINNS (784 667)
The Quinn Group is an integrated, accounting, legal, and financial planning practice, offering expert advice to help you achieve your business and
personal goals. With more than 20 years professional experience, we are committed to building long-lasting relationships and providing you with
superior client service in a timely and cost-effective manner. We offer our clients the unique opportunity to receive both financial and legal advice,
at five convenient locations around Sydney and at times that suit you.
SYDNEY: Level 1, 105 Pitt Street
NEUTRAL BAY: Level 3, 156 Military Road

SUTHERLAND: Level 3, Endeavour House, 3-5 Stapleton Avenue
PENRITH: Unit 23, 9-12 Lambridge St PENSHURST: 3 Laycock Road

Disclaimer: The contents of this document titled “The Quintessential Brief” (the ‘Material’) are provided as general information only. It is not intended to be given as advice and should not be
relied upon as such. If you are concerned about any issue raised by the Material then you should seek your own professional advice. No warranty is given in relation to the accuracy, currency or
completeness of the Material. No reader should act on the basis of any matter contained in this publication without first obtaining specific professional advice. Liability limited by a scheme approved
under Professional Standards Legislation. The Quinn Group respects your privacy. Should you not wish to receive this newsletter in the future please contact us on 1300 784 667.

1300 QUINNS (1300 784 667)

© 2012 The Quinn Group (Australia) Pty Ltd.

If you would like to donate money or a box of gifts to Operation Christmas Child please visit
www.operationchristmaschild.org.au. Also, if there is a charity or foundation that you would like us
to support, please email info@quinns.com.au and let us know about it.
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