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Don’t Let Your
Work Function End
With A Litigation
Hangover

Position… Junior Solicitor
The best thing about being a
Junior Solicitor is…
being able to help people.
I love coming to the office
everyday because…
I learn something new every day.
Everyone in the office is very friendly,
approachable and easy to get along with
and we’re so well-fed here at Quinns!
When I am not at the office my
favourite thing to do is…
enjoy a meal with good company and
good conversation.

Santa always leaves plans for his elves to determine the order in which the
reindeer will pull his sleigh. This year his elves are working to the following
schedule to form a single line of nine reindeer:

On my next holiday I am going to…
help a community, perhaps by building
an orphanage … or a school ... or
something.
The last book I read was…
The Screwtape Letters by C.S. Lewis.

Comet behind Rudolph, Prancer and Cupid.
Blitzen behind Cupid and in front of Donder, Vixen and Dancer.
Cupid in front of Comet, Blitzen and Vixen. Donder behind Vixen, Dasher and Prancer.
Rudolph behind Prancer and in front of Donder, Dancer and Dasher.
Vixen in front of Dancer and Comet. Dancer behind Donder, Rudolph and Blitzen.
Prancer in front of Cupid, Donder and Blitzen.
Dasher behind Prancer and in front of Vixen, Dancer and Blitzen.
Donder behind Comet and Cupid. Cupid in front of Rudolph and Dancer.
Vixen behind Rudolph, Prancer and Dasher.

For any assistance please contact Quinns on 1300 QUINNS (784 667)
The Quinn Group is an integrated, accounting, legal, and financial planning practice, offering expert advice to help you achieve your business and
personal goals. With more than 20 years professional experience, we are committed to building long-lasting relationships and providing you with
superior client service in a timely and cost-effective manner. We offer our clients the unique opportunity to receive both financial and legal advice,
at five convenient locations around Sydney and at times that suit you.

Disclaimer: The contents of this document titled “The Quintessential Brief” (the ‘Material’) are provided as general information only. It is not intended to be given as advice and should not be
relied upon as such. If you are concerned about any issue raised by the Material then you should seek your own professional advice. No warranty is given in relation to the accuracy, currency or
completeness of the Material. No reader should act on the basis of any matter contained in this publication without first obtaining specific professional advice. Liability limited by a scheme approved
under Professional Standards Legislation. The Quinn Group respects your privacy. Should you not wish to receive this newsletter in the future please contact us on 1300 784 667.

1300 QUINNS (1300 784 667)

© 2010 The Quinn Group (Australia) Pty Ltd.

Can you help the elves work out the order of the reindeer? Email reception@quinns.com.au for the answer!

ATO Compliance
Focus For 2010-11

Providing the
Total Solution
1300 QUINNS (1300 784 667)
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From the Desk

Marketing News
Tips For An Effective
Advertising Brief

The Quinn Group offices will close for
the Christmas/New Year break from
5pm Wednesday 22 December 2010
and reopen at 9am Monday 10 January
2011. However, staff will be available to
attend to any urgent matters during this
period, and can be contacted on
043 00 QUINN (0430 078 466)

• Contract Integrity
• Don’t Let Your Work Function End With
A Litigation Hangover
• Important Dates
• At Quinns this Quarter
• Client Spotlight - Wats On Tap
• ATO Compliance Focus for 2010/11
• Paid Parental Leave Scheme
• Common Characteristics of SuccessOrientated Small Business Owners
• Information Technology and
Workplace Productivity
• Tips For An Effective Advertising Brief
• Great Team Events
• Secure Your Wishes With A Valid Will

This quarter in accounting news, we discuss
the new Paid Parental Leave Scheme which
could be of great help to anyone expecting
a baby. In other financial news, we have
included some information on this year’s ATO
Compliance Focus to help you ensure that
you and your business are in compliance with
the ATO’s latest rules and regulations.
Legally speaking, we look at the integrity
of contracts to highlight some possible
unfair terms and conditions that you should
be aware of when reading and signing a
contract. For those who are planning an end
of year celebration for their business and
employees, we discuss the potential legal
impacts of these team building events in our
legal news section.
Doug Robson, an IT consultant from ViBuilt
Solutions, examines the importance of return
on investment for IT infrastructure. Our
small business news section also observes
common characteristics of successful
business owners and discusses the qualities
that can lead to success.

• Staff Profile – Karman Poon
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Team building events can be a lot of fun and
rejuvenate relationships with co-workers. Not
only can they help reduce tensions between
employees, they also allow colleagues the
opportunity to open up and get to know each
other outside of the work environment. There
are many reasons why employers hold team
events, including:
Allow employees to bond,
Teach new skills or ideals for use within
the company,
Introduce new initiatives and manage
change,
Reduce stress within the workplace, and
To thank the team for all their hard work.
It’s important to consider the variety of
options available and to decide which is
the most beneficial to your employees and
suitable for the purpose of the event. For
example, if it is to de-stress and congratulate
your team for a hard year of work before the
Christmas break, it’s much better to have
drinks and a nice dinner than it is to play
leadership and team building exercises.
While it is easy to host your event at the
workplace, it is a great idea to go out into
fresh surroundings. Some ideas for
team events include:

MICHAEL QUINN
Welcome to the 2010 December edition
of The Quintessential Brief. We hope that
everyone is finding some time to get into the
spirit of the festive season. As the end of the
year approaches, we’re all looking forward to
a much deserved holiday break, sunny skies
and delicious Christmas food!

Great Team Events

Clarity Marketing provide a guide on the best
practice for writing an advertising brief when
launching a new advertising campaign or
promotion for your business. With the festive
season approaching Clarity has also included
an article on great team building events
which could help make your end of year
celebrations the best yet!

Karaoke – this encourages people to let
go of their inhibitions and have fun by
stepping outside of their comfort zone.
Laser Tag – people increase their team
work skills as they have to work together,
this reflects back to team work in the
office.
Dinner and Drinks – Kick back, let your
hair down and don’t talk about work. This
gives your employees a chance to build
on their relationships with one another.
Building and Construction events –
these require employees to work
together and achieve a common purpose
(to create something).

We hope that you find the information
contained in The Quintessential Brief
beneficial. If there are any legal, tax or
accounting issues that you would like us to
address in future editions, please contact us
on 1300 QUINNS or visit our website
www.quinns.com.au and submit an online
enquiry. You can also register online to
receive the latest legal, accounting and
financial news updates each week via our
Client Alerts.
Merry Christmas and a Happy New Year to
you and your loved ones. We look forward to
working with you again in 2011.

Regards
Michael

Suite 103, Level 1, 105 Pitt St Sydney NSW 2000
P: 0411 139 881 E: dcq@claritymarketing.com.au
www.claritymarketing.com.au

Fun team building events can recharge and
motivate your employees. Not only do they
enjoy it and have a great time but it can also
benefit the working environment; which can
result in a happier and more efficient team.
To find out more about organising a great
team event that suits your workplace
contact Deborah from Clarity Marketing
on 0411 139 881 or email
dcq@claritymarketing.com.au.

1300 QUINNS (1300 784 667)
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Small Business News
Though the success of a small business
can be qualified in many different ways and
across a multitude of fields, there are certain
characteristics that tend to exist amongst
successful small business owners. These
characteristics set them aside as individuals with a
strong desire to see their business enjoy longevity
and heightened size and revenue. Below are six of
those that are considered most important.
Collaborative – These business owners
understand the importance of healthy
relationships with their stakeholders. This includes
being able to delegate and build solid working
relations with their employees and those within
the business, but also with their customers,
suppliers, consultants and outside advisers. These
relationships add value to the business, and
bolster it for long-term success.
Fulfilment – The high level of personal fulfilment
and gratification that these small business owners
receive from running their own business and

Information
Technology
& Workplace
Productivity
Often when organisations set up a new
workplace, they implement the Information
Technology (IT) required to meet their
staff and client needs at that point in time.
As they continue to expand and evolve
their business, they will likely add more IT
equipment and increase their demands on
existing infrastructure on an ad-hoc basis.
This can translate to a loss of productivity,
particularly if any system or hardware
becomes incapable of effectively handling
the load of newer applications delivered by:
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being in control of their personal income acts as
a motivator for an increased level of dedication to
the business. This autonomy translates to a higher
sense of joy and satisfaction than they might not
have found in other employment.
A Future Focus – Both short and long-term
planning are key traits for a small business owner
to possess. This generates a high focus on cashflow and also generally means that they’ll have
both a day-to-day plan for the business to keep it
afloat and moving, as well as a well-thought-out
plan for the future.
Curiosity – An openness and interest in learning
new methods and business strategies is a
common characteristic. These business owners
actively seek new insights regarding management,
innovation, human resources and accounting.
Tech-Savvy – A key leverage point is the value
that small business owners place on technology
to improve their efficiency and effectiveness.
This includes aspects such as utilising a

Traditional software installation,
Applications delivered via the web, or
Connectivity to personal devices like
smartphones, PDA’s and iPad’s
An unproductive IT system can result in a
number of inefficiencies, such as delays
in staff members responding to client
and internal requests or being updated
on other news that affects their role. This
also extends to those who rely on a mobile
workforce, as they may be required to
constantly return to base, either physically
or by a long-winded virtual route.
Often business owners can take the view
that while current infrastructure is working
adequately it is not worth updating or
upgrading their server and PC hardware.
However, if a newer PC will do an extra
hour of work per day, managers and staff
will realise greater productivity as it loads
faster and has less maintenance downtime.
For example, the simpler it is to remotely

www.quinns.com.au

Legal News
website, online ordering or other new business
technologies.
Proactive – Success-oriented small business
owners take the initiative and move forward in
building their businesses. They are committed
to developing the business and respond in a
positive manner to adversity and challenge. Their
resilience and hard-working attitude strengthen
the business and provide a foundation for
success.
These qualities look different in every business
owner but seem to be displayed by individuals
who strive to succeed by always seeking the
best practice, by making the most of all their
opportunities and by always looking to the future.
If you need advice on putting together a business
plan or putting in the financial groundwork to build
on, such as utilising cash-flow management or
budgeting, please call The Quinn Group on
1300 QUINNS or visit us online at
www.quinns.com.au.

check email, the more frequently staff will
be able and likely to check it and respond.
Investments in staff and training are
regularly reviewed to make sure the
business is properly delivering to clients.
IT should be used to aid this delivery
and expansion, not hinder it. Return
on
investment
(ROI)
in IT Pitt
should
Suite
303, Level
3, 105
St be
considered
as
part
of
any
business
plan.
Sydney NSW 2000
It’s
necessary
to
consider
what
type
of
P: 1300 785 150
advice@balanceatwork.com.au
ITE:investment
could be beneficial to the
www.balanceatwork.com.au
productivity
of your business.
Before starting ViBuilt Solutions in 2003,
Doug Robson had over 20 years experience
in the world financial markets both as an
Option Trader and later as an IT specialist.
ViBuilt now have many SME clients in the
accounting, legal, construction, real estate,
and employment spheres. He can be
contacted on 02 9547 1777 or via email
at doug.robson@vibuilt.com for any of
your IT queries.

A contract is defined as an agreement or set of
promises between two or more parties which is
enforceable by law, provided that it meets each
of these six requirements:
Agreement – one party must make an offer
that is accepted by the other party.
Consideration – each party must give
something in return for the promises made by
the other.
Capacity to enter legal relations – each party
must be of sound mind and legal age.
Intention to enter legal relations – it must
appear objectively that each party intends the
agreement to create a legal relationship.
Formalities – it must meet all the necessary
formal requirements for the particular type of
contract.
Certainty – it must be complete and certain.
Within this framework though, it’s possible for
a level of inequality or injustice to exist. As you

sign contracts, whether an employment or a
finance contract for example, it’s important to
look for other key signifiers of equality. This
means ensuring that the contract in question
creates and holds a balance of power between
the two parties, which gives equity to the
relationship and enables the achievement of
mutually beneficial outcomes.
The Trade Practices Amendment also examines
the necessity for transparency and the
understanding of context in making decisions
about the fair or unfair nature of a contract.
Potentially unfair contract terms often restrict
control to one party or permit one party (directly
or indirectly) an action not allowed for the other.
Some examples of potentially unfair contract
terms include:
One party (but not another) can avoid or limit
performance of the contract;

contract;
One party (but not another) can vary the
terms of the contract;
One party can vary the upfront price payable
under the contract without the right of
another party to terminate the contract;
One party unilaterally can vary the
characteristics of the goods or services to be
supplied, or the interest in land to be sold or
granted, under the contract;
One party maintains the right to sue another
party.
If you are concerned about a contract that you
have or are about to enter into, or would like
assistance in navigating the terminology of a
contract please contact us on 1300 QUINNS or
visit our website www.quinns.com.au and submit
an online enquiry.

One party (but not another) can terminate the

Don’t Let Your Work Function End With A Litigation Hangover
End of year parties present an occasion
for employees and clients to mingle and
relax but it is important that employers
remain aware of the legal obligations they
have. As attendance is considered to be
“in the course of employment”, employers
are considered legally responsible for
their employees behaviour. Inappropriate
employee behaviour at a work event may
not only reflect badly on the employer’s
reputation, but it can also potentially
result in serious legal implications.
Some of the risks facing employers as a
result of poor employee behaviour at an
end of year function include:
Occupational Health & Safety –
Employers have an obligation to
ensure the health, safety and welfare
of employees and other persons at
the workplaces and other areas where
it has control, such as work-related
events.
Unfair Dismissal – Poor behaviour
at a client or staff party can result

in disciplinary action, or even
termination. Employers should be
aware they may face unfair dismissal
claims if it is not handled appropriately
or in accordance with legislative
requirements.
Discrimination – Discrimination
laws expose an employer to liability
for employee conduct outside the
immediate workplace, as long as there
is a “sufficient connection” to the
employment or the employee’s duties.
Sexual Harassment – Any unwelcome
conduct of a sexual nature which
offends, humiliates or intimidates
can lead to costly and damaging
sexual harassment claims. Common
examples of party-situation sexual
harassment claims include unwelcome
physical contact, leering or persistent
and unwelcome invitations.
Employers must be able to demonstrate
in these situations that they took
reasonable steps to educate and inform
their staff about the requirement to

maintain reasonable standards of
behaviour. It’s ideal to take preventative
measures and some of the best strategies
for preparing for an event include:
Implement a specific cut-off point
where the work function officially
ends.
Remind everyone of the related
policies and rules prior to the event.
Hire bartenders who are guided by the
Responsible Service of Alcohol rules.
Serve plenty of food and soft drink.
Offer taxis or alternative methods for
safe transportation home.
If you need information
or advice on the legal
repercussions that can
arise from end of year
functions, or for any
other employment law
matter, please call us
on 1300 QUINNS or
visit our website
www.quinns.com.au.

1300 QUINNS (1300 784 667)
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important dates

Accounting News

17 December

NSW School Holidays Begin
22 December

The Quinn Group offices close
24 December

Christmas Eve
25 December

Christmas Day
26 December

Boxing Day
31 December

New Year’s Eve
1 January

New Year’s Day 2011
10 January

This historic decision to commit $731 million
over five years to Australia’s first comprehensive,
statutory Paid Parental Leave Scheme will be
available to parents for births and adoptions that
occur on or after 1 January 2011.

The Quinn Group offices reopen
21 January

Quarter 2 – PAYG installment
activity statement
26 January

This initiative will provide eligible working
parents with 18 weeks of Parental Leave Pay at
the National Minimum Wage, currently $570 a
week before tax. This will be fully funded by the
Government and can be shared between partners.

Australia Day
28 January

NSW School Holidays End
Quarter 2 – superannuation
guarantee contributions
to be made

Parental Leave Pay will be available to all working
parents who meet the eligibility criteria. A person
is likely to have access to Parental Leave Pay
if they are the primary carer of a baby from 1
January 2011, although they may still be eligible
for Parental Leave Pay in the event of a stillbirth or
infant death.

14 February

Valentines Day
28 February

Quarter 2 – BAS due,
GST instalment due,
PAYG instalment due

Name of your business?
Wats on Tap Pty Ltd
Mobile Bar Hire and Beverage Catering
for corporate events, functions, company
launches etc.

How much of an influence Google and the
internet can have on small business, like
the position the website ranks on Google
and the influence of Google Adwords.

How long have you been operating?

Best business advice anyone has ever
given you?

What does your business do?

W AT S O N TA P
P T Y LT D
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When I started this business I wished
I’d known…

We have been operating for approximately
12 months now

“In this industry marketing is key”, and I
have found that to be true.

What distinguishes your business from
your competitors?

What do you think the key to your
success has been to date?

The idea of Wats On Tap was to provide
a professional Bar & Beverage service to
Sydney. Many caterers try to have drinks
as an add-on to the food. It is our job to do
just drinks, but to do it better!

Being involved in the business at every level,
and understanding each and every facet
of the business . It means we can quickly
identify potential issues and fix them. Our
great customer service and rapport with
clients are key factors also.

www.quinns.com.au

As an employee it is your responsibility and not
your employer’s to determine whether you are
eligible for this scheme and to lodge your own
claims with Family Assistance Office up to three
months before the expected date of birth or
adoption. Provided you are eligible and have been
employed continuously for 12 months prior to
your child’s birth; your employer must provide the
following:
Parental Leave Pay for the 18 week period, in
accordance with your normal pay cycle,
Withhold tax under the usual PAYG
withholding arrangements, and
Provide you with a payslip.
Here at The Quinn Group our experienced team
of accountants and lawyers are able to assist you
in finding out whether you are eligible for the Paid
Parental Leave Scheme and also ensure you are
receiving the correct amount of money for your
circumstance. Additionally, we can assist your
business in budgeting and processing any Paid
Parental Leave payments. Please visit our website
www.quinns.com.au and submit an online enquiry
for more information or call us on 1300 QUINNS
to book an appointment.

1300 QUINNS (1300 784 667)
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As an employee it is your responsibility and not
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employed continuously for 12 months prior to
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Small Business News
Though the success of a small business
can be qualified in many different ways and
across a multitude of fields, there are certain
characteristics that tend to exist amongst
successful small business owners. These
characteristics set them aside as individuals with a
strong desire to see their business enjoy longevity
and heightened size and revenue. Below are six of
those that are considered most important.
Collaborative – These business owners
understand the importance of healthy
relationships with their stakeholders. This includes
being able to delegate and build solid working
relations with their employees and those within
the business, but also with their customers,
suppliers, consultants and outside advisers. These
relationships add value to the business, and
bolster it for long-term success.
Fulfilment – The high level of personal fulfilment
and gratification that these small business owners
receive from running their own business and

Information
Technology
& Workplace
Productivity
Often when organisations set up a new
workplace, they implement the Information
Technology (IT) required to meet their
staff and client needs at that point in time.
As they continue to expand and evolve
their business, they will likely add more IT
equipment and increase their demands on
existing infrastructure on an ad-hoc basis.
This can translate to a loss of productivity,
particularly if any system or hardware
becomes incapable of effectively handling
the load of newer applications delivered by:
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being in control of their personal income acts as
a motivator for an increased level of dedication to
the business. This autonomy translates to a higher
sense of joy and satisfaction than they might not
have found in other employment.
A Future Focus – Both short and long-term
planning are key traits for a small business owner
to possess. This generates a high focus on cashflow and also generally means that they’ll have
both a day-to-day plan for the business to keep it
afloat and moving, as well as a well-thought-out
plan for the future.
Curiosity – An openness and interest in learning
new methods and business strategies is a
common characteristic. These business owners
actively seek new insights regarding management,
innovation, human resources and accounting.
Tech-Savvy – A key leverage point is the value
that small business owners place on technology
to improve their efficiency and effectiveness.
This includes aspects such as utilising a

Traditional software installation,
Applications delivered via the web, or
Connectivity to personal devices like
smartphones, PDA’s and iPad’s
An unproductive IT system can result in a
number of inefficiencies, such as delays
in staff members responding to client
and internal requests or being updated
on other news that affects their role. This
also extends to those who rely on a mobile
workforce, as they may be required to
constantly return to base, either physically
or by a long-winded virtual route.
Often business owners can take the view
that while current infrastructure is working
adequately it is not worth updating or
upgrading their server and PC hardware.
However, if a newer PC will do an extra
hour of work per day, managers and staff
will realise greater productivity as it loads
faster and has less maintenance downtime.
For example, the simpler it is to remotely

www.quinns.com.au
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website, online ordering or other new business
technologies.
Proactive – Success-oriented small business
owners take the initiative and move forward in
building their businesses. They are committed
to developing the business and respond in a
positive manner to adversity and challenge. Their
resilience and hard-working attitude strengthen
the business and provide a foundation for
success.
These qualities look different in every business
owner but seem to be displayed by individuals
who strive to succeed by always seeking the
best practice, by making the most of all their
opportunities and by always looking to the future.
If you need advice on putting together a business
plan or putting in the financial groundwork to build
on, such as utilising cash-flow management or
budgeting, please call The Quinn Group on
1300 QUINNS or visit us online at
www.quinns.com.au.

check email, the more frequently staff will
be able and likely to check it and respond.
Investments in staff and training are
regularly reviewed to make sure the
business is properly delivering to clients.
IT should be used to aid this delivery
and expansion, not hinder it. Return
on
investment
(ROI)
in IT Pitt
should
Suite
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St be
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as
part
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any
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plan.
Sydney NSW 2000
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necessary
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productivity
of your business.
Before starting ViBuilt Solutions in 2003,
Doug Robson had over 20 years experience
in the world financial markets both as an
Option Trader and later as an IT specialist.
ViBuilt now have many SME clients in the
accounting, legal, construction, real estate,
and employment spheres. He can be
contacted on 02 9547 1777 or via email
at doug.robson@vibuilt.com for any of
your IT queries.

A contract is defined as an agreement or set of
promises between two or more parties which is
enforceable by law, provided that it meets each
of these six requirements:
Agreement – one party must make an offer
that is accepted by the other party.
Consideration – each party must give
something in return for the promises made by
the other.
Capacity to enter legal relations – each party
must be of sound mind and legal age.
Intention to enter legal relations – it must
appear objectively that each party intends the
agreement to create a legal relationship.
Formalities – it must meet all the necessary
formal requirements for the particular type of
contract.
Certainty – it must be complete and certain.
Within this framework though, it’s possible for
a level of inequality or injustice to exist. As you

sign contracts, whether an employment or a
finance contract for example, it’s important to
look for other key signifiers of equality. This
means ensuring that the contract in question
creates and holds a balance of power between
the two parties, which gives equity to the
relationship and enables the achievement of
mutually beneficial outcomes.
The Trade Practices Amendment also examines
the necessity for transparency and the
understanding of context in making decisions
about the fair or unfair nature of a contract.
Potentially unfair contract terms often restrict
control to one party or permit one party (directly
or indirectly) an action not allowed for the other.
Some examples of potentially unfair contract
terms include:
One party (but not another) can avoid or limit
performance of the contract;

contract;
One party (but not another) can vary the
terms of the contract;
One party can vary the upfront price payable
under the contract without the right of
another party to terminate the contract;
One party unilaterally can vary the
characteristics of the goods or services to be
supplied, or the interest in land to be sold or
granted, under the contract;
One party maintains the right to sue another
party.
If you are concerned about a contract that you
have or are about to enter into, or would like
assistance in navigating the terminology of a
contract please contact us on 1300 QUINNS or
visit our website www.quinns.com.au and submit
an online enquiry.

One party (but not another) can terminate the

Don’t Let Your Work Function End With A Litigation Hangover
End of year parties present an occasion
for employees and clients to mingle and
relax but it is important that employers
remain aware of the legal obligations they
have. As attendance is considered to be
“in the course of employment”, employers
are considered legally responsible for
their employees behaviour. Inappropriate
employee behaviour at a work event may
not only reflect badly on the employer’s
reputation, but it can also potentially
result in serious legal implications.
Some of the risks facing employers as a
result of poor employee behaviour at an
end of year function include:
Occupational Health & Safety –
Employers have an obligation to
ensure the health, safety and welfare
of employees and other persons at
the workplaces and other areas where
it has control, such as work-related
events.
Unfair Dismissal – Poor behaviour
at a client or staff party can result

in disciplinary action, or even
termination. Employers should be
aware they may face unfair dismissal
claims if it is not handled appropriately
or in accordance with legislative
requirements.
Discrimination – Discrimination
laws expose an employer to liability
for employee conduct outside the
immediate workplace, as long as there
is a “sufficient connection” to the
employment or the employee’s duties.
Sexual Harassment – Any unwelcome
conduct of a sexual nature which
offends, humiliates or intimidates
can lead to costly and damaging
sexual harassment claims. Common
examples of party-situation sexual
harassment claims include unwelcome
physical contact, leering or persistent
and unwelcome invitations.
Employers must be able to demonstrate
in these situations that they took
reasonable steps to educate and inform
their staff about the requirement to

maintain reasonable standards of
behaviour. It’s ideal to take preventative
measures and some of the best strategies
for preparing for an event include:
Implement a specific cut-off point
where the work function officially
ends.
Remind everyone of the related
policies and rules prior to the event.
Hire bartenders who are guided by the
Responsible Service of Alcohol rules.
Serve plenty of food and soft drink.
Offer taxis or alternative methods for
safe transportation home.
If you need information
or advice on the legal
repercussions that can
arise from end of year
functions, or for any
other employment law
matter, please call us
on 1300 QUINNS or
visit our website
www.quinns.com.au.

1300 QUINNS (1300 784 667)
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Providing the Total Solution

From the Desk

Marketing News
Tips For An Effective
Advertising Brief

The Quinn Group offices will close for
the Christmas/New Year break from
5pm Wednesday 22 December 2010
and reopen at 9am Monday 10 January
2011. However, staff will be available to
attend to any urgent matters during this
period, and can be contacted on
043 00 QUINN (0430 078 466)

• Contract Integrity
• Don’t Let Your Work Function End With
A Litigation Hangover
• Important Dates
• At Quinns this Quarter
• Client Spotlight - Wats On Tap
• ATO Compliance Focus for 2010/11
• Paid Parental Leave Scheme
• Common Characteristics of SuccessOrientated Small Business Owners
• Information Technology and
Workplace Productivity
• Tips For An Effective Advertising Brief
• Great Team Events
• Secure Your Wishes With A Valid Will

This quarter in accounting news, we discuss
the new Paid Parental Leave Scheme which
could be of great help to anyone expecting
a baby. In other financial news, we have
included some information on this year’s ATO
Compliance Focus to help you ensure that
you and your business are in compliance with
the ATO’s latest rules and regulations.
Legally speaking, we look at the integrity
of contracts to highlight some possible
unfair terms and conditions that you should
be aware of when reading and signing a
contract. For those who are planning an end
of year celebration for their business and
employees, we discuss the potential legal
impacts of these team building events in our
legal news section.
Doug Robson, an IT consultant from ViBuilt
Solutions, examines the importance of return
on investment for IT infrastructure. Our
small business news section also observes
common characteristics of successful
business owners and discusses the qualities
that can lead to success.

• Staff Profile – Karman Poon
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www.quinns.com.au

Team building events can be a lot of fun and
rejuvenate relationships with co-workers. Not
only can they help reduce tensions between
employees, they also allow colleagues the
opportunity to open up and get to know each
other outside of the work environment. There
are many reasons why employers hold team
events, including:
Allow employees to bond,
Teach new skills or ideals for use within
the company,
Introduce new initiatives and manage
change,
Reduce stress within the workplace, and
To thank the team for all their hard work.
It’s important to consider the variety of
options available and to decide which is
the most beneficial to your employees and
suitable for the purpose of the event. For
example, if it is to de-stress and congratulate
your team for a hard year of work before the
Christmas break, it’s much better to have
drinks and a nice dinner than it is to play
leadership and team building exercises.
While it is easy to host your event at the
workplace, it is a great idea to go out into
fresh surroundings. Some ideas for
team events include:

MICHAEL QUINN
Welcome to the 2010 December edition
of The Quintessential Brief. We hope that
everyone is finding some time to get into the
spirit of the festive season. As the end of the
year approaches, we’re all looking forward to
a much deserved holiday break, sunny skies
and delicious Christmas food!

Great Team Events

Clarity Marketing provide a guide on the best
practice for writing an advertising brief when
launching a new advertising campaign or
promotion for your business. With the festive
season approaching Clarity has also included
an article on great team building events
which could help make your end of year
celebrations the best yet!

Karaoke – this encourages people to let
go of their inhibitions and have fun by
stepping outside of their comfort zone.
Laser Tag – people increase their team
work skills as they have to work together,
this reflects back to team work in the
office.
Dinner and Drinks – Kick back, let your
hair down and don’t talk about work. This
gives your employees a chance to build
on their relationships with one another.
Building and Construction events –
these require employees to work
together and achieve a common purpose
(to create something).

We hope that you find the information
contained in The Quintessential Brief
beneficial. If there are any legal, tax or
accounting issues that you would like us to
address in future editions, please contact us
on 1300 QUINNS or visit our website
www.quinns.com.au and submit an online
enquiry. You can also register online to
receive the latest legal, accounting and
financial news updates each week via our
Client Alerts.
Merry Christmas and a Happy New Year to
you and your loved ones. We look forward to
working with you again in 2011.

Regards
Michael

Suite 103, Level 1, 105 Pitt St Sydney NSW 2000
P: 0411 139 881 E: dcq@claritymarketing.com.au
www.claritymarketing.com.au

Fun team building events can recharge and
motivate your employees. Not only do they
enjoy it and have a great time but it can also
benefit the working environment; which can
result in a happier and more efficient team.
To find out more about organising a great
team event that suits your workplace
contact Deborah from Clarity Marketing
on 0411 139 881 or email
dcq@claritymarketing.com.au.

1300 QUINNS (1300 784 667)
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Don’t Let Your
Work Function End
With A Litigation
Hangover

Position… Junior Solicitor
The best thing about being a
Junior Solicitor is…
being able to help people.
I love coming to the office
everyday because…
I learn something new every day.
Everyone in the office is very friendly,
approachable and easy to get along with
and we’re so well-fed here at Quinns!
When I am not at the office my
favourite thing to do is…
enjoy a meal with good company and
good conversation.

Santa always leaves plans for his elves to determine the order in which the
reindeer will pull his sleigh. This year his elves are working to the following
schedule to form a single line of nine reindeer:

On my next holiday I am going to…
help a community, perhaps by building
an orphanage … or a school ... or
something.
The last book I read was…
The Screwtape Letters by C.S. Lewis.

Comet behind Rudolph, Prancer and Cupid.
Blitzen behind Cupid and in front of Donder, Vixen and Dancer.
Cupid in front of Comet, Blitzen and Vixen. Donder behind Vixen, Dasher and Prancer.
Rudolph behind Prancer and in front of Donder, Dancer and Dasher.
Vixen in front of Dancer and Comet. Dancer behind Donder, Rudolph and Blitzen.
Prancer in front of Cupid, Donder and Blitzen.
Dasher behind Prancer and in front of Vixen, Dancer and Blitzen.
Donder behind Comet and Cupid. Cupid in front of Rudolph and Dancer.
Vixen behind Rudolph, Prancer and Dasher.

For any assistance please contact Quinns on 1300 QUINNS (784 667)
The Quinn Group is an integrated, accounting, legal, and financial planning practice, offering expert advice to help you achieve your business and
personal goals. With more than 20 years professional experience, we are committed to building long-lasting relationships and providing you with
superior client service in a timely and cost-effective manner. We offer our clients the unique opportunity to receive both financial and legal advice,
at five convenient locations around Sydney and at times that suit you.

Disclaimer: The contents of this document titled “The Quintessential Brief” (the ‘Material’) are provided as general information only. It is not intended to be given as advice and should not be
relied upon as such. If you are concerned about any issue raised by the Material then you should seek your own professional advice. No warranty is given in relation to the accuracy, currency or
completeness of the Material. No reader should act on the basis of any matter contained in this publication without first obtaining specific professional advice. Liability limited by a scheme approved
under Professional Standards Legislation. The Quinn Group respects your privacy. Should you not wish to receive this newsletter in the future please contact us on 1300 784 667.

1300 QUINNS (1300 784 667)

© 2010 The Quinn Group (Australia) Pty Ltd.

Can you help the elves work out the order of the reindeer? Email reception@quinns.com.au for the answer!

ATO Compliance
Focus For 2010-11

Providing the
Total Solution
1300 QUINNS (1300 784 667)

